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ITIOCTAHOBJIEHUE
I'/TABBI KAMEHCKOI'O MYHUILIUIIAJ/IBHOI'O OKPYT' A
CBEP/IJIOBCKOM OBJIACTU

27.05.2025 Ne 823
nrr. Maprioiu

O06 yTBepKAeHNH AIMUHHCTPAaTUBHOIO PerjiaMeHTa MpejoCTaB/IeHUs
MYHULIUNAIbHOU yC/Iyrd « Bbljjaua Konuii apXuBHBIX JOKYMEHTOB,
NMOATBEP)KAAIOIIMX MPAaB0 Ha B/Ia/ieHue 3emMJiei»

B cootBetrctBuu ¢ PenepanbHbiM 3akOHOM OT 27 utonst 2010 roga Ne 210-P3
«O0 opraHu3alyy TIPeJOCTaB/IeHUSI TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIIYT»,
BO WCMOAHeHWe TyHKTa 1 pasgena VI mnporokosna 3acefjaHusi KOMHUCCHUH
M0 TOBBIIEHUIO KauecTBa MpPeJOCTaB/leHUsI TOCYJapCTBEHHbIX W MYHMULMMNATbHBIX
ycnyr B CBepgioBckoii o6mactu ot 26.08.2024 Ne 94
ITOCTAHOBJIAHO:

1. YTBepauth AJMVHHCTpPaTUBHBIN peryiaMeHT Trpe/i0CTaBJ/IeHUs
MYHULIMIIAZIBHOW ~ YC/IyTH «Bpimaua  konwmu apXVMBHBIX  JIOKyMEHTOB,
MOATBEP)KAAOIINX MpPaBO Ha BaJieHUe 3emiek» (mpuaaraetcs) (pa3MelleH Ha
o¢urmansHOM caiite KameHCKOro MyHuULMMabHOTO okpyra CBepz/ioBCKOW 06s1acTu
https://www.kamensk-adm.ru/).

2. IlpysHaTh yTpaTUBLIMMU CUJy IIOCTaHOBJieHWs ['71aBel KameHCKOro
rOpPOZCKOr0 OKpyra:

1) or 10.09.2019 Ne 1733 «O6 yTBepKIeHUU AJIMUHUCTPATHBHOIO
perjiaMeHTa MpeJoCTaB/JeHUs] MyHULMNAIbHOW yCIyru «Bblziaua KOMW apXWBHBIX
JIOKyMEHTOB, MO TBEP>KAAIOIIMX [TPaBO Ha B/IaJIeHHe 3eMIIen»;

2) ot 01.04.2021 Ne 453 «O BHeceHWH H3MEHEHUM B AJMHUHHUCTPAaTHUBHBIN
perjaMeHT TpefOoCTaB/AeHUsI MYHULMIIATbHOU YCIyru «Bblzaua KOMWA apXMBHBIX
JOKYMEHTOB, TIOATBEPXKAAILIMX I[paBO Ha BJaJleHWe 3eMJiel», YTBep’KIeHHbIN
MOCTaHOBIeHWeM ['71aBbl MyHUIMMNA/JBLHOTO oOpa3oBaHus «KameHCKHi TOPO/CKOM
okpyr» oT 10.09.2019 Ne 1733»

3. KoHTposib 3a WCMONMHEHWeM HaCTOSILero ITOCTaHOBJIEHUSI BO3/I0KUTH
Ha 3amMecTuTens [JlaBbl aJJMMUHUCTPAL[MX T10 BOIMPOCaM OpPraHW3aliuM yMpaBieHUs
Y couuanbHou nonutuke E.I'. banakuny.






YTBEPXIEH

rioctaHoB/ieHueM ['naBbl KameHCKOro
MYHULIUNAIBHOTO OKpyra CBep/I/IOBCKOU
obsactu ot 27 mast 2025 roza Ne 823

«O06 yTBep)KIeHUH AIMUHHACTPATUBHOTO
perjaMeHTa Ipe/I0CTaBIeHUs
MYHULIMMNAIBHOM yC/IyTu «Brigada Konuu
apPXUBHBIX JOKYMEHTOB, MOATBEPXKAAFOIUX
1paBO Ha BJaJleHue 3eMJjiei»

AJMUHHUCTPAaTUBHBIN PerjiaMeHT Mpe/J0CTaB/IeHUs1 MyHUIUNIA/IbHOHU YCJIYTH
«Bb1jaua KON apXUBHBIX JOKYMEHTOB,
NMOATBEP)KAAIIIMX MPAaB0O Ha Bja/ieHue 3emM/iei»

Pasgen 1. O01He 1M0/10)KeHIsA
IIpegMeT pery/IMpOBaHUA a//]MUHMCTPATUBHOIO perjiaMeHTa

1. AAMUHHCTpPaTUBHBIN perjiaMeHT TpeAoCTaB/lieHUs] MyHULIUIAIbHOW YCIyTH
«Bbijlaua KOmuli apXWBHBIX JOKYMEHTOB, MO/TBEpPKAAIOIIMX MPaBO Ha BajleHUe
3emsiel» (Janee — perjiaMeHT) yCTaHaB/IMBaeT MOPSIOK M CTaHJapT MpeoCTaB/IeHus
MYHULMNABHOW  YCIYTH «Bbijaua  komuu apXUBHBIX  JIOKYMEHTOB,
MOATBEPKJAOLLIMX MPABO Ha B/IaJieHue 3eMyiel» (Jjanee — MyHULMIaIbHas yCIyra).

2. PernameHT  ycTaHaB/IMBaeT CPOKH U MoC/1eJ0BaTe/IbHOCTh
aIMUHUCTPATUBHBIX MPOLIeJlyP MYHULMIAIBHOTO Ka3eHHOr0 YupexAeHus: «ApXUB
KameHcKoro MyHUIMNaAbHOTO OKpyra CBepasioBckodi obsactu»  (manee —
MYHULMMAAbHBIA ~ apXWB),  OCYLIeCTBASIEMbIX B  XOJe  IpeAoCTaB/IeHUs
MYHULMTAIBHOU YCIYTH, MOPSZ0K B3aUMO/IeCTBUSI MEX/Y J0/DKHOCTHBIMU JIULIAMM,
B3aUMO/IEUCTBUS C 3asBUTEJISIMU.

Kpyr 3asiBuTesien

3. 3asgBUTENIIMM  Ha TIOJIyYeHHWEe  MYHULUIIAJIBHOU  YCJIYTU  SIBJIIFOTCS
¢usnueckrve U OpUANUECKHe JuLa (3a UCKIIOUeHHeM TOCYAapCTBEHHBIX OpPraHOB
M UX TeppUTOpHA/bHBIX OPraHOB, OPraHOB T'OCYZAPCTBEHHBIX BHeOO/PKeTHBIX
(OHJIOB M WX TeppUTOpPHA/IbHBIX OPraHoOB, OPraHOB MeCTHOI'O CaMOYIpaBJeHus),
obparjarolecss Ha 3aKOHHBIX OCHOBaHUSIX K apXWBHBIM [IOKYMEeHTaM, B Lie/siX
MOTyUYeHUs] U UCIO/Ib30BaHUs UHGOPMalMW, CBS3aHHOW C peanu3aljued 3aKOHHBIX
nmpaB M CBOOOZ Tpax/laH, a TakK)Ke TpaB M 3aKOHHBIX HWHTEPeCOB O0OIIeCTBEHHBIX
o0beJUHeHNH, OpraHu3aluii U JO/DKHOCTHBIX JIUL] (Jjaiee — 3asBUTEIIHN).
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TpeOoBaHus K nopsaKy nHpopMUpPOBaHUSA
0 NpeAoCTaB/IeHNHA MyHUIMIIA/TbBHOH YC/IYyT'H

4. "ndopMrpoBaHUe 3asiBUTe el 0 Mopsi/iKe TIpefoCTaB/IeH s MyHULIUTIaTbHON
YCJIyTH OCYLeCTBJISIETCSI HEMOCPeICTBeHHO pabOTHUKAaMU MYHHULIMIIABHOTO apXuBa
MIpU IMYHOM TIpreMe U 1o Tese)OHY, a TakKe yepe3 ['ocysapcTBeHHOe OOZPKeTHOe
yupexxzenue  CBepJioBCcKOW  obmacty  «MHOTO(YHKI[MOHA/NIbHBIA ~ I[€HTP
Mpe/loCTaB/ieHusI TOCYZAapPCTBEHHBIX W MYHMIUNANBHBIX  YCIyr»  (Jaiee —
MHOTO()YHKIIMOHA/TbHBIM 1[eHTP TIpe/IoCTaB/IeHHS roCyZlapCTBeHHbBIX
Y MYHULUMAJbHBIX YCJIYT) U ero dhuamabl.

5. Mladopmartiusi 0 Mecte HaxoxaeHus1, rpadukax (peskume) paboThl, HOMepax
KOHTaKTHbIX Tesie)OHOB, ajipecax 3/7eKTPOHHON TMOUThl U OQUI[MATbHBIX CAWTOB
MYHMIUMTIATBHOTO ~ apXuBa, MWHMoOpMalusi 0  TOpsijiKe  TpeAoCTaB/ieHuUs
MyHMIMTIATBHOW ~ yCJIyTM  pa3MellleHa B (efepalbHOM  TOCYZapCTBEHHOU
MH(MOpMaI[MOHHON cucTeMe «EIWHBIN MOPTaa roCcyJapCTBeHHbIX U MYHULIUIMA/IbHBIX
yCIIyT (bpyHKLM)» (manee — EnuHbIn TopTat) o
aapecy https://www.gosuslugi.ru/25904 (npu Ha/JIMuMK TeXHUUYeCKOW BO3MOYKHOCTH),
Ha OQULMaIbHOM CailTe aJMUHUCTpaLMM KamMeHCKOro MyHMIMMAaIbHOTO OKpyTa
CBep/1IJI0BCKOM obJslactn (https://www.kamensk-adm.ru/organizatsii-i-
uchrezhdeniya/mku-arkhiv-kamenskogo-munitsipalnogo-okruga-sverdlovskoj-
oblasti), Ha MH(OpPMAaIMOHHBLIX CTeHJax W O(HIMA/JIbHOM calTe B ceTH VIHTepHeT
MYHUILIATIAJIBHOTO Ka3eHHOTO yupexzaeHus «ApxuB KamMeHCKOro MyHMIIMIIAIBLHOTO
okpyra CaepayioBckoit obsactu» (http://arhivkgo.ru/), a Takke rmpemocTaBisieTcs
HeTloCpe/ICTBEHHO pabOTHUKaMH MYHMIMIA/JLHOTO apXyBa TMpPH JUYHOM TIpHEMe,
a TaKXe 10 TesieoHy.

WudopMaiiysi 0 MecTe HaxoAeHus, rpadukax (pexume) paboOThI, HOMepax
KOHTaKTHbIX  Tefe()OHOB  MHOTO(MYHKIIMOHAJLHOTO LieHTpa IpeA0oCTaB/ieHus
rOCyZlapCTBEHHBIX U MYHUIUIAIBHBIX YCJIYT, O TIOps/Ke TpeAoCTaB/ieHus yC/IyTUu
pa3MellleHa Ha  o@uIUMaZbHOM  CaliTe  MHOTO(MYHKLIMOHAJBLHOTO  lleHTpa
Mpe0CTaB/IeHUsI TOCYJapCTBEHHbIX M MYHHULIMIIAJIBHBIX YCIYT B ceTd MHTepHeT 1o
azpecy: https://mfc66.ru/, a Tak)Ke MpeA0CTaB/IsIeTCS] HEIOCPeACTBEHHO pabOTHUKaMU
MHOTO()YHKIIMOHA/TLHOTO 1[eHTpa TIpe/IoCTaB/IeHUs roCyZiapCTBeHHBIX
Y MyHULIMMNaAbHBIX YCJIYT TIPU JIMUHOM MPUEMe, a TakxKe I0 TeseoHy.

6. OcHOBHbIMM TpeOOBaHUSIMM K MH(GOPMHPOBAHUIO 3asiBUTeJell O TOpsiKe
Npe/ioCTaB/eHUs ~ MyHULMOAAbHOM  ycayru  (yoIayr),  KOTOpble  SIBJISIFOTCS
HeoOXOAUMBIMUA U 00sI3aTe/TbHBIMM [IJIs1 TIPe/IOCTAB/IEHNS MYHUIMIA/TLHOW YCIyTH,
SIBJISSIOTCSI IOCTOBEPHOCTb TIpPe/loCTaB/isieMOl UH(OPMaliU, YeTKOCTh B W3/I0KEHUU
rH(dOopMal[1K, MOJHOTa UH(POPMUPOBAHUSI.

7. Tlpu oOIijeHNM C 3asBUTE/SIMHA [O/DKHOCTHBIE JIMIlA, MYHHUI[UTIATbHbBIE
CITy>Kallye Wid pabOTHUKY MYHHUIUTIATILHOTO apXyWBa /I0/DKHBI BeCTH cebsi KOpPEKTHO
M BHUMAaTe/bHO K Tpak[AaHaMm, He YHWXaTb UX YeCTU U JOCTOMHCTBA. Y CTHOE
MH(bOOPMUPOBaHUE O TIOPSiZiKe TIpeJl0CTaBAeHUsI MYHUIMMAJbHONW YCIYTH A0JDKHO
TIPOBO/IUTHLCS C WCI0/Ib30BaHKeM O(HI[HaTbHO - ZIeJIOBOTO CTHUJIS PeUH.



https://www.gosuslugi.ru/25904
http://arhivkgo.ru/
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8. lndopMupoBaHue 3asgBuTeel 0 NMOpsiAKe TpejoCTaB/IeH!s MyHULIUIIaTbHOW
YCJIyTH MO>KeT OCYILeCTBJISITbCS C UCIIOIb30BaHUEM CPe/ICTB aBTOMH(OPMUPOBaHHUSI.

TpeGoBaHue Npe/J0CTaB/IeHUA 3asiBUTE/TI0 MyHUI[UNA/IBHOM YC/IyTH
B COOTBETCTBUM C BADUAHTOM NpPeA0CTaB/1eHNs MYHULIUNA/IbHOU YC/IyTH,
COOTBETCTBYIOLIUM MPH3HAKaM 3asBUTeJIsl, OIIpe/ie/IeHHBIM B pe3y/ibTaTe
AHKeTHPOBaHUsA, MIPOBOJUMOI0 OPraHoM, NMPeA0CTaB/IAINMM YCIYTY, a TaKKe
pe3y/ibTaTa, 3a mMpe/0CTaB/IeHneM KOTOPOro 00paTH/ICA 3asiBUTe/Tb

9. TpeboBaHue TipejOCTaB/eHHsI  3asBUTENI0  MYHULIMNIAJILHOW  yCIYTH
B COOTBETCTBMM C BapyWaHTOM [IpeJOCTaBJeHUs] MYHHULMIIAJBHOM  YCIyIH,
COOTBETCTBYIOLLIMM  IpU3HAKaM  3asBUTeJNs, OINpeJie/leHHbIM B  pe3yJjbTare
aHKeTUPOBAHUS, a TakKe pe3y/bTaTa, 3a MpejoCTaBlIeHHMeM KOTOPOro oOpaTU/ICS
3asBUTeJIb, He NIpelyCMOTPEHO.

Paspen I1. CtanjgapT npegocTaB/ieHis MyHULIUNIAJIbHOU YC/IyTH
HavmeHoBaHHe MyHHLMIIA/IbHOH yC/IyTH

10. HaimeHOBaHWe MyHULMIIATBHOU yC/IyTU: «BblZlaua KOMUM apXUBHBIX
JIOKYMEHTOB, MO/ITBEPXK/AAIOI[MX MTPABO Ha B/iajileHre 3eMJiei».

HaunmMeHoBaHue opraHa, npeA0CTaB/IAINEero MyHULUIAIBHYI0 YCIYTy

11. TIpepocTaB/ieHre MYHUILMIAIBHON YC/IYTH OCYIIIECTB/ISET MYHUIUIATIbLHOE
Ka3eHHoe  yupekaeHue «ApxuB  KaMeHCKOro  MyHMIMIIAJLHOIO  OKpyra
CBep//IOBCKOM 00/1aCTH».

HanMeHoOBaHHe OPTraHOB M OPraHHU3aI[HH, O0palleHHe B KOTOPbIe
He00X0/{UMO /I/Isl IPe/J0CTaB/IeHUs MyHULIUNA/IbHOH YCIyTH

12. T1pu npegocTaBieHU MyHULMIIABHBIM apXWUBOM MYHULIMMAIbHOW YCIYTH
Me)KBeJJOMCTBEHHOE UH(OPMALIMOHHOE B3aUMO/IeHCTBHE He TPeayCMOTPEHO.

13. 3anperriaetcss TpebOBaTh OT 3asiBUTENIST OCYIECTBEHHS [I€HCTBUH, B TOM
yKC/le COTJIaCOBAaHWM, HeOOXOAWMBIX /ISl TIOTyYeHUs MYHHULMIAIBHON YC/IyTH
W CBSI3aHHBIX C oOpailleHeM B UWHble OpraHbl MeCTHOTO CaMOYIIpaBJIeHUs
Y OpraHu3alyu.

Pe3ysbTaT npefocTaB/1eHNs MYHULIUNA/IbHOU YC/IyTH

14. Pe3ynbTaToM MpejoCTaB/IeHUs] MyHULIMIIATIbHOW YCIYTH SB/STFOTCS:
apXvBHasi CrIpaBKa;

apXvBHasi BBIIUCKa;

apXvBHasi KOIUS;
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vHGOpMaI[MOHHOe TIMChbMO 00 OTCYTCTBUM 3ampalliMBaeMbIX CBeJeHUN
C peKOMeHJALUSAMU O JaJbHEUINX MyTAX MoMCKa HeoOxoaumoin uHbopMalfiu Moo
C YyBeZIOMJIEHUEM O HarpaB/JeHUM COOTBETCTBYIOIIMX 3alpoOCOB Ha WCIOJHEHUEe
IO MPUHA/|/IEXKHOCTH B PYTHe OpraHbl U OpraHu3aliuy;

OTKa3 B MPeJj0CTaBJIeHUN MYHULIMIIA/IbHOM YCIYTH.

Cpok npepocTaB/ieHls MYHULIUNAIbHOU YC/IyTH

15. CpoK HUCIIO/IHeHWs 3amnpoca I0 apXWBHBIM JOKYMEHTaM MYHULIUIIAJIbHOIO
apxyMBa He [Jo/bkeH mpeBblllaTh 30 [AHeW CO [AHS pervdcTpaluyd  3arpoca
B MYHHULIUIATbHOM apXuBe.

C yuerom oOpailjeHusi 3asBUTeNs uepe3 MHOTO(YHKI[MOHAbHBIN L[eHTP
NpeJi0CTaB/IeHUs TOCYJapCTBEHHbIX ¥ MYHUIUITIA/IbHBIX YCIYT CPOK MpeJoCTaBIeHUs
MYHULIUNAJIBbHOU YCIYTA WUCUUC/ISAETCS C MOMEHTa PerucTpalydd B MYHULIMNAIbHOM
apxuBe, Npei0CTaB/ISIIOLEeM MYHULIUIIA/IBHYIO YCIIYTY.

3anpoc, He OTHOCSUIMKCA K COCTaBy XPAHSALIMXCS B MYHULIMIATBHOM apXHBe
apXMBHBIX JJOKyMEHTOB, B TeueHWe 5 JHeW CO JHS ero perucTpalyy Harpa/iseTcs
B IPYrOM apXyWB WM OpraHu3alyio, Te XpaHATCS HeoOXoJUMble apXHUBHbIE
NOKYMEHTBI, C yBeZIoM/IeHeM 00 3TOM 3asiBUTEJIS.

HpaBOBbIe OCHOBAHMA JJIA ITPEeJOCTAB/I€HUA MYHI/IHI/IHaJIbHOﬁ YCOIYTH

16. Ilepeuenn HOPMaTUBHBIX IPaBOBbIX aKTOB, perympyronmx
MpejoCTaB/ieHe MYHULMMNAJIbHOM  YCIYyTd, C YKa3aHWeM MX PEeKBU3UTOB
Y UICTOYHUKOB  Oo(UIMasbHOTO  OnmyO/IMKOBaHWSI — pa3MellleH Ha  EauHOM
ropTase https://www.gosuslugi.ru/25904 (mpu HaTUUUU TeXHUUYeCKOU
BO3MOYKHOCTH), Ha O(pUI[MATLHOM CailiTe MYHHUIIUIIA/ILHOTO apXuBa B ceTu MHTepHeT
1o azpecy: http://www.arhivkgo.ru/.

MyHulunanbHbIE  apxuB  obecrieurBaeT pa3MellleHWe U aKTyasu3alyio
MepeyvHs yKa3aHHbIX HOPMAaTUBHBIX MTPAaBOBBIX aKTOB Ha CBOeM O(HLIMATLHOM CauTe
B ceTU MIHTepHeT, a Tak)Ke Ha EquHOM moprare.

HcuepnbIBaloyii nepevyeHb JOKYMEHTOB, HE00X0AUMBIX //isl Pe/i0CTaB/IeHUs
MYHHUIMIIA/IbHOH YCIYTH

17. B 1yensix moJjiyueHUs MyHULMIAIbHOW YCIYTH 3asiBUTe/Ib CAMOCTOSITe/TbHO
rpe/iCTaB/sieT B MYHULIUIA/IbHbIN apXUB 3arpocC O TMpeloCTaBAeHUH MyHULIMIIATIbHOM
yCJIyTH ¥ IOKYyMeHTbI, HeOOXOAMMBIe /1/1s1 TIPeJ0CTaB/IeHUs] MyHUIUTIAaTbHOM YCIyTH.

B 3aripoce 3asiBUTe/Is JO/DKHBI OBITH yKa3aHbI:

1) HauMeHOBaHUe IOPUAWYECKOTO JUIla - JJ/Is1 FOPUANYEeCKUX JIuLl; (pamuius,
HMs U OTYeCTBO (TIpU Ha/IMUUK) - /151 HGU3UUeCKUX JIUL;

2) MOYTOBBIM W/WJIW 37IEKTPOHHBIM aZipec 3asiBUTe/IS;

3) yka3aHue Tembl (BOMpOCa);


https://www.gosuslugi.ru/25904
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4) cBeJeHUst 0 Ha/IMuuun TpaBOyCTaHABIUBAOIINX JIOKYMEHTOB,
MOATBEP>KAAIOLINX MPaBO Ha B/aJIeHUe 3eMJIeH.

18. /1511 mosyueHus: CBeJIeHUM, CoZleprKall[iX MepCOHaIbHbIE JaHHbIE O TPETHUX
ML@AX,  [JOIMOJHUTE/NIbHO  MPEeJCTaB/sIOTCS  JOKYMEHThI,  MOJTBEpPXKAIOLIUe
MOJIHOMOYMS  3asiBUTE/Is, TPeAyCMOTPEHHbIe 3aKOHO/aTelbCTBOM PoCCHUICKOU
@enepauuu. CBefleHUs, cofep)kalue IepCOoHalbHble [aHHblE O TPETbUX JIMLAX,
Mpe/ICTaB/ISIIOTCA ~ YIIOTHOMOUEHHOMY  JIMIly Ha OCHOBAaHUM JIOBEPEHHOCTH,
oOopM/IEeHHOM B YCTAaHOBJIEHHOM 3aKOHO/laTe/JbCTBOM Poccuiickont ®epepaiiyu
TopsIAiKe.

19. 3ampoc ¥  [JOKyMeHTbI, HeoOXOAWMble [Jjs  TIpeJoCTaB/IeHUs
MYHULIUNAJIbHOW yC/IYTM, YyKa3aHHble B MYyHKTe 17 HACTOAIEero perjamMeHTa,
TIPe/ICTaB/SIOTCS B MYHUIUIANbHBINA apXWB TIOCPeJACTBOM JIMUHOTO OOpalrieHus
3asiBUTe/Is, TIOCPEJICTBOM TOYTOBOTO OTMpPaBJieHUs], Yepe3 MHOTO(YHKIIMOHAJbHBIM
LEHTP MpeIOCTaB/IeHUsI TOCYJapCTBEHHBIX U MYHULMIA/IBHBIX YCIYT, B 3JIEKTPOHHOM
dbopme ¢ ucnosib3oBaHueM EQUWHOTO mopTaia B c/iyyasix U MOpsi[iKe, YCTAaHOBJ/IEHHbIX
3aKOHO/aTe/IbCTBOM Poccutickon denepauyy, oduLMa/TbHOTO cauTa
MYHULIUMNAJBHOTO apXWBa B COOTBETCTBUM C HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH,
yCTaHaB/IUBAIOIIUMHU TOPSAOK MpeA0CTaBlIeHUs] MyHULIUNANAbHBIX yCIyTr, B dopme
3/IEKTPOHHBIX IOKYMEHTOB (MIPU HAa/IMUUM TEXHUYECKOH BO3MOXXHOCTH).

20. JIoKyMeHTOB (cBeeHUM), He0OXOIMMBIX B COOTBETCTBUM
C 3aKOHOZaTe/IbCTBOM Poccutickou denepauyd = H 3aKOHO/aTebCTBOM
CBepa/ioBCKOM 007acTv [J1s1 TIpeIOCTaB/IeHHsI MYHULUMANbHOM YCIyTH, KOTOpble
HaXOASTCA B PaCloOpSUKeHWM TOCY/apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOympaB/eHWs W MHBIX  OpPraHOB, Y4YaCTBYKWIIUX B  [pPeJOCTaB/IeHUU
MYHULIUNAJIbHBIX YCIYT, He TIPeJyCMOTPEHO.

3asBUTe/Ib BIIpaBe TMPEJCTaBUThb [JOKYMEHTBI, COJep)Kalllue CBeJleHuUs,
yKa3aHHbIe B UaCTH ITePBOM HACTOSIIEro MyHKTa, 10 COOCTBeHHOW WHUI[UATUBe.

21. 3aripeiijaeTcst Tpe60BaTh OT 3asBUTEJIS:

Tipe/iCTaB/IeHUs] JOKYMEHTOB U MH(OpPMAlMd WU OCYI[eCTB/IeHUs eiCTBUMH,
KOTOpbIe He MpPeJyCMOTPeHbl HOPMAaTHBHBIMU MPAaBOBbIMU aKTaMH, PEry/IUPYOLLIUMU
OTHOLIEHUS], BO3HUKAIOLIWE B CBSI3U C MPeJ0CTaBIeHUeM MYHULIUIAIBHOM YCITYTH;

Tpe/iCTaBleHUs] JIOKYMEHTOB W HWH(OpMalLM{, KOTOpble B COOTBETCTBUHU
C HOpMaTMBHbIMK TpaBOBbIMK akTamu Poccurickori ®epepanyuy, HOPMaTUBHBIMU
MpaBoBbIMU aKTamu [IpaButenscTBa CBepJ/I0BCKOM 00/1aCTH U MPaBOBbIMUA aKTaMU
OpraHOB MECTHOI'O CaMOYIIPAaB/IeHUs] HAXOAATCS B PAaCOPSKEHUM OPraHOB MECTHOTO
CaMOyTpaB/eHusl, MpPeJOCTaB/JSIOIMX MYHULUNAJAbHYH)  yCiayry, u  (wm)
MOABEJOMCTBEHHbIX ~ OpraHaM  MEeCTHOrO  CaMOYMpaB/eHUsi  OpraHu3aluiy,
YYacCTBYIOLIUX B TPEJOCTaB/JeHUM MYHULMIAIbHBIX YCIyT, 3a UCK/IIUYeHrueM
JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cTatbu 7 PefepasbHOr0 3aKOHa OT 27 UHOJISA
2010 toma No 210-®3 «O6 opraHusaluu TpPeAOCTaB/eHUs] TOCYJapCTBEHHbBIX
Y MYHULMTATBHBIX YCIyT».

rpe/iCTaB/ieHUs JOKyMEHTOB M HWH(OpMaluM, OTCYTCTBMe U (WIH)
HEeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBa/JMCh MPU MEPBOHAYATLHOM OTKa3e B MpHUeMe
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JOKYMEHTOB, He0OXOJUMBIX [J/Is1 TpeA0CTaBIeHUss MYHULIATIAIBHOW YCIyTH, b0
B MP€/JJOCTaB/IeHUN MYHULUIIA/IbHOW YCIYTH, 3a UCK/IFOUEHUEeM CIeyIOIUX CTy4YaeB:

n3MeHeHre TpeOOBaHW HOPMATHMBHBIX IIPAaBOBBIX aKTOB, KAaCalOIIUXCS
Mpe/loCTaB/IeHUsI MyHULMIIAIbHOW YCJIYTH, TIOC/Ie TTepBOHavYa/IbHOM T0/jauu 3arpoca
0 MpeA0CTaB/IeHUA MyHULMIIATbHOU YCIYTH;

Ha/Muve OmMOOK B 3ampoce O TMpPeJoCTaB/AeHUM MYHULMIAIbHOW yC/IyTy
Y JOKYMeHTaxX, MOAAHHBIX 3asgBUTEJIEM MOC/e MEepBOHAYa/JbHOIO OTKas3a B MpUeMe
JOKYMEHTOB, He0OXOJUMBIX /ISl TpeA0oCTaBIeHUss MYHULIUITAIBHOW YCIYTH, 00
B Ipe/JOCTaB/JIeHUM MYHULIUMNAJIBHOW YCIYTH U He BK/IFOUEHHBIX B Mpe/iCTaBIeHHbIN
paHee KOMILIEKT JOKYMEeHTOB;

HCTeueHue CPOKa JeMCTBUsL JOKYMEHTOB WM U3MeHeHWe MH(opMalyy 1ocjie
MepBOHAYAILHOTO OTKasa B ripueMe JIOKYMEHTOB, He00X0JUMBIX
IJ1sI TIDE/IOCTaB/IeHdsT ~ MYHULIMIANBHOW  yCIyTv, b0 B TIpeJoCTaB/ieHUH
MYHULIUMNAIBHOM YCIIyTH;

BbISIB/IeHWE  [OKYMEHTa/JbHO  TOATBEP)KAeHHOro  ¢akra  (MpU3HaAKOB)
OIIMOOYHOTO WM TPOTHBOMPABHOIO AeUCTBUS (0e37eliCcTBYSI) JO/DKHOCTHOTO JIUIIA,
MYHULIATIAJIBHOTO ~ CIy’Kalllero Wid pabOTHWMKA MYHMIMITAJLHOTO — apXHBa,
TIPe[OCTaB/ISAIONIET0 MYHHUIUTIAMBHYIO YCIyTy, pabOTHHKAa MHOTOGMYHKI[MOHATBLHOTO
LleHTpa MpeAoCTaB/ieHUs1 TOCYyAAPCTBEHHbIX W MYHULMIIAIBHBIX YCIYT TIpU
TepBOHAavYa/IbHOM OTKas3e B MpreMe JIOKYMeHTOB, HeOOXOAUMBIX JJisI TTPeI0CTaBIeHUs
MYHULIATIAJIBHOW ~ YC/IyTH, JIMOO B MPeAOCTaBAeHUd MYHUIUIAILHOM  YCIYTH.
B maHHOM /lyyae B NHMCbMEHHOM BHZE 3a TOAIWCHI0 JTO/DKHOCTHOTO JiMLia OpraHa
MEeCTHOTO CaMoOyIipaB/jieHusi (Wi MYHULMMNAaIbHOTO apxXuBa), TpeAoCTaB/ISIOIIEro
MYHULMTANBHYKO  yCJIyTY, PYKOBOAWUTENss  MHOrO(QyHKLMOHAIBHOTO  LleHTpa
NpeJiOCTaB/IeHHs T'OCYJapPCTBEHHBIX U MyHULIMIA/IBHBIX YC/IYT TIPU TTePBOHAYA/IbHOM
OTKa3e B [pyeMe JAOKyMeHTOB, HeOOXOAUMBIX /1Jisi IIpeA0CTaBAeHUs] MyHULIATIaTbHOM
yC/IyTH, 3asiBUTe/b yBeAoMJsseTcs 00 yKa3aHHOM (akTe, a TakKe TPUHOCITCS
M3BUHEHUs 3a J0CTaB/eHHbIe HeYJ00CTBa;

Tpe/iCTaB/IeHUs1 JOKYMEeHTOB, TIOATBEPKAAOLIUX BHEeCeHUe 3asiBUTe/IeM I1IaThl
3a MpeJoCTaB/ieHre MyHULIMIIATbHOM YCIYTH;

Mpe/loCTaB/ieHrs] Ha OyMa)KHOM HOCHUTe/le JOKYMeHTOB W UWH(OopMaluHy,
3/IeKTPOHHble 00pa3bl KOTOpPhIX paHee ObUIM 3aBepeHbl B  COOTBETCTBUU
C TyHKTOM 7.2 yactu 1 crarteu 16 ®epepanbHOoro 3akoHa ot 27 utosig 2010 roga
Ne 210-®3, 3a UCK/IIOUEHHWEM (JlyyaeB, eC/ld HaHeceHWe OTMEeTOK Ha Takue
JOKYMEHTBI JIMOO WX U3bSITUE SIBJ/IsIeTCS HeOoOXOJUMbIM YC/IOBHMEM TIpeJ0CTaB/eHus
MYHMIMTIATBHOW YCAYTHM, W UWHBIX CJ/lyuyaeB, YCTaHOBJIEHHBIX (eepanbHbIMU
3aKOHaMU.

22. Ilpu npefocTaBieHn MyHULIMIIAIBHOU YCIYTH 3aripeiiaeTcs:

OTKa3blBaTh B TIpHeMe 3arpoca U HWHBIX [JOKYMEHTOB, HeOOXOJUMBIX IS
NpeJiOCTaB/leHNUs MYHULIMMAAbHOM YCJIyTH, B CJiy4ae, eCid 3arpoC U JOKYMEHTHI,
HeoOXoAuMble  [II1  TIPeJIOCTAB/IEHUSI ~ MYHUWIUMNAQ/JBHOM  yCAYTH,  TI0/IaHBI
B COOTBETCTBMM C UH(pOpMalMer O CpoKax U TOpsiike TMpefoCTaB/IeHuUs
MYHULIATIAIBHOW ~ yC/Iyrd, onybsukoBaHHOM Ha EauHom  moptane, nbo
Ha o(ULMa/IbHOM CaliTe MyHULIMMAaIbHOTO apXUBa;
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OTKa3blBaTb B TIPe/IOCTaB/€HWM MYHULUMNANbHONW YCAyTd B C/y4ae, eCau
3arpocC ¥ JOKYMEHThI, He0OXOAMMbIe [I/is1 TIPeIoCTaB/IeHNsI MYHULIATIATBHON YCTyTH,
MoflaHbl B COOTBETCTBHMU C HH(OpMalMeli 0 CpoKax W TOpsi/iKe Mpe/0CTaBIeHUs
MYHULIATIAIbHOW ~ yCIyTH,  omnybnukoBaHHOM Ha  EauHom  moprane 6o
Ha o(ULIMaTIbHOM CaliTe MyHULIMMNAaAbHOTO apXu1Ba.

23.  [oxkymeHTOB  (CBefieHWI),  HEOOXOJUMBIX B  COOTBETCTBHUHM
C 3aKOHOJaTesIbCcTBOM  Poccuiickoii ~ @Pepiepallui M 3aKOHO/laTebCTBOM
CBepa/ioBCKOM 007acTv [J1s1 TIpeIOCTaB/IeHHsI MYHULMIAJbHOM YCIyTH, KOTOpbie
HaxXxOZSTCSI B pacCIoOpsUKeHUM TOCYy[apCTBEHHBIX OpraHoOB, OpPraHOB MeCTHOTO
caMOyTipaB/ieHUsi W  UWHBIX OpraHoB, YyuaCTBYIOIIMX B  TpeJ0CTaB/ieHUU
MYHUIUTANIBHBIX YCIYyT, He TIPelyCMOTPEHO.

3asiBUTe/lb BMpaBe TMpeJCTaBUTh [JOKYMEHThI, COZep)Kallue CBefeHus,
yKa3aHHbIe B UaCTH ITePBOM HACTOSIIEro MyHKTa, 10 COOCTBeHHOW WHUI[UATUBe.

HernpesicTaBieHue 3asiBUTeNIEM JJOKyMEHTOB, KOTOpPbIe OH BIpaBe Tpe/CTaBUTh
1Mo COOCTBeHHOW WHHWIIMATHBEe, He $SIBJISeTCS OCHOBAaHHWEM [I/isi OTKa3a 3asBUTEJIO
B TIpe/0CTaB/IeHUYA MYHUIUTIATbHOM YCIYTH.

HcuepnbiBaomuy nepeyeHb 0CHOBaHUM //isl 0TKa3a B IpUeMe A0KYMEeHTOB,
Heo0X0/JUMbIX J|/Isl IPe/J0CTaB/1eHUsA MyHULIMINIA/IbHOU YCIyTH

24. OcHOBaHMSIMM I OTKasa B IIp¥emMe 3anpoca U [IOKYMEHTOB,
He0OXOIMMBIX /IJIs1 TTPe/IOCTaB/IeHUst MyHULIUTIA/IbHOU YCTYTH, SIBJISIFOTCST:

HelpaBU/IbHOE 3all0/IHeHWe 3arpoca, YKa3aHHOro B MyHKTe 17 HacTosAlero
perjiameHTa, OTCYTCTBHe B 3alpoce [JaHHBIX, YKa3aHHBIX B IyHKTe 17 HaCTOALero
peryjiamMeHTa;

3allo/IHeHUe 3arpoca, YKa3aHHOIO B IMyHKTe 17 HaCTOALero perjiaMeHTa,
Hepa300pUMBLIM, He MOA/JAIOIIUMCS TIPOUTEHUIO TIOUePKOM.

HcuepnbiBariui nepedyeHb 0CHOBaHHWH /Il IPUOCTaHOB/IEHUS
npej0CTaB/IeHUs MyHHMLMIIA/IbHON YCIYTY WIH 0TKas3a
B Mpe/l0CTaB/1eHUU MYHHUIIUNA/IbHOHU YCJIYTH

25. OcHoOBaHUs Jjisi TIPUOCTAHOBJIEHUS TIpe[O0CTaB/AeHHs MYHHUILUIAJIbHOU
YCJIYyTHA OTCYTCTBYIOT.

26. MyHuULMIIa/ibHasA yciyra He TipejoCTaB/IsAeTCs B C/IeAYIOLLIUX Cydasx:

eCJ/I1 3aIpocC He I0AAaeTCs IIPOUTEeHUIO;

ec/IM OTBeT MO CYLeCTBY yKa3aHHOW B 3arpoce TeMbl (BONpOca) He MOXKeT
ObITh laH Oe3 pa3ryiallieHus CBeZieHUid, COCTAB/ISIONIUX TOCYIapCTBEHHYIO WA UHYIO
oxpaHsieMyto  (efepalbHBIM  3aKOHOM  TaiHy, 3asBUTeN0  CooOljaeTcs
O HEeBO3MOXXHOCTU JaTh OTBeT II0 CYIeCTBY IIOCTaB/JIeHHOI'O B 3arpoce BOIIpOCa
B CBA3M C HEJOIMYCTAMOCTBIO pasrJallleHus YKa3aHHbIX CBeJleHWM; YKa3aHHasi
uHbopMalusi MokKeT ObITb TIpeJocTaB/ieHa TOJILKO TIPU HaJWUUM Y 3asiBUTeJIs
JNIOKyMEHTa/lbHO TMO/JTBEPXXAEHHBIX TpaB Ha IIOJyYeHUe CBeJeHWM, COoJeprKallux
roCyJJapCTBeHHYI0 TalHY W/WiM KOH(GH/IeHLIMaIbHY0 UH(POPMaLHIO;
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eC/Id 3ampoc KacaeTcsli TeMbl (BOMPOCA), B OTHOLLIEHWM KOTOPOU 3asiBUTETHO
paHee MHOTOKPAaTHO /1aBa/IuChb MUCbMEHHbIE OTBETHI IO CYILECTBY, U MPU 3TOM He
TIPUBOJISATCS HOBbIE I0BOJbI WKW OOCTOSITeNILCTBA; PYKOBOJUTETb MYHULIMIIATBHOTO
apXvBa WM YMOJHOMOUEHHOE Ha TO JIWLIO BIpaBe TMPUHATH PpeLleHHe
0 6e30CHOBaTeNbHOCTH OYepeJHOr0 3arpoca W TIpeKpalljeHuW T[epernuckyd 10
JJaHHOMY BOIPOCY TpPM YCJIOBUM, UTO yKa3aHHBIM 3alpoC M paHee Harpab/isieMble
3arpochkl HaMNpaB/s/IMCh B OJWH M TOT XK€ OpraH WM OpraHu3alyio; O AaHHOM
pelleHUH YBeJOMIISIETCS 3asiBUTe b, HAallpaBUBILWW 3aMpoc;

el B 3alpoce  COjJlep)Karcsi HelleH3ypHble /MO0 ocCKopbuTenbHbIe
BbIP@KEHUsI, YTPO3bl KU3HH, 340POBbI0 M WUMYILECTBY [JOJ/DKHOCTHBIX JIML], & TaKXe
YJIeHOB UX CeMel;

eI y 3asBUTeNsT OTCYTCTBYHOT [JOKYMEHTBI, TMOJATBEpXKAarolliye ero
MOJIHOMOYUS BBICTYNaTh OT MMEHU TPeThbUX JIUll, B OTHOIIEHUM KOTOPbIX CJesaH
3arpoc (B Cayyae, eCIM He UCTeK CPOK OrpaHWYeHHsl, YCTaHOBJ/IEHHBIN
yacTeio 3 ctaThu 25 defepanbHOro 3akoHa OT 22 okTs6ps 2004 roma Ne 125-P3
«O06 apxuBHOM fiesie B Poccuiickoii @ezeparium» ).

O npuuMHax OCTaBJ/ieHUs 3arpoca 6e3 pacCMOTpeHHsi COODIIIaeTCsl 3asiBUTETIO
B C/lydasix, eCc/iM ero (amMuavs U TOUTOBbIM (37I€KTPOHHBIM) azpec MO/Jar0TCs
MIPOUTEHUIO.

Pa3mep miaThbl, B3MMaeMoM C 3asiBUTE/IS NPH MPeJ0CTaB/IeHHH MYHHUI[UTIA/TbHOM
YC/IYTH, M CIIOCOOBI € B3UMaHUA

27.T'ocyapcTBeHHas IOIIMHA 3a IpefoCTaB/ieHre MyHULIMIIAJIbHOU yC/IyTH
He B3MMaeTCsl.

28. [IpepocTaBneHre apxXWMBHOW HWHGOpMaLMY, MOATBEP)KAAIOIIeld TpaBo
Ha B/aJleHWe 3eMJiell IOpUAWYeCKUX WM (PU3MUeCKUX JML, OCYLeCTBISIeTCs
Ha BO3ME3[JHOM OCHOBe. 3arpoChl WCIOJHAKTCS Ha OCHOBaHWW [IOTOBOPOB
BO3MEe3/IHOTO Mpe/ioCTaB/IeHNst yCIyT Uin 6e3B03Me3/HO.

CroumocTs  paboT 10  MCIOMHEHWIO  3alpoCOB  YCTaHABJ/IMBAETCS
riocraHoBjieHeM ['yiaBel AgmuHUCTpali KamMeHCKOro MyHULIMIIaJIbHOTO OKpyra
CBep//I0BCKOI 00/1aCTH.

be3Bo3Me31HO 0Ka3bIBalOTCS C/IeAyoLre YCIyTh:

rpeJjoCTaB/ieHe apXUBHbIX CIPAaBOK, KOMWM AapXWBHBIX JOKYMEHTOB [0
3arpocaM OpraHOB TOCYZApCTBeHHOM BiacTu Poccuiickoit ®Depepariu, CyOBeKTOB
Poccuiickor ®Pepepaliiyy, OpraHoB MECTHOTO CaMOYIIPaBJ/IeHUS;

rpeJioCTaB/IeHre KOIMUM apPXUBHBIX JIOKYMEHTOB OpraHu3alysIM
donHm0006pa3oBaresisimM (U3 apXUBHOTO (POHZA COOTBETCTBYIOIIEM OpraHu3aliyimn).

[Ipy oTCyTCTBUM (PUHAHCOBBIX, TEXHUYECKHWX M Ka/IpOBBIX BO3MOKHOCTEM
T10 UCTIO/THEHUIO TeMaTU4YeCKOro 3arpoca [OroBOP BO3ME3[HOT0 MpeAoCTaBIeHUs
YCIYT He 3aK/IF0YaeTCsl, MyHULIUMNAaIbHbIM apXUB PEKOMEHAYeT 3asBUTe/0 MPOBOJUTD
CaMOCTOSATE/IbHBIM TIOMCK WHTEepeCcyrolled ero MHPOpMalUW B UYWTAJbLHOM 3ajle
apxuBa.
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MakcuMaibHBIM CPOK 0)XXU/JAHUS B ouepe/y MpPHU nojade 3amnpoca
0 Npe/0CTaB/IeHUN MYHHIIUIIA/IbHOM YC/IYyTH M MIPU NOJIyYeHHHU pe3y/ibTaTa
Npe/0CTaB/1eHUsA MyHULIMINIA/IbHOU YCIyTH

29. MakcuMasibHbld  CPOK  OXKHJi@aHWsS B Ouepeaud TIpUM T[ojiaue 3arpoca
O MpeA0CTaB/IeHWd  MYHULMIIAJBHOM  YCJAYTM W TOAy4YeHUU  pe3yJibTara
MYHULMIAIbHOW YCJAYyTM B MYHULIMNAJIbHOM apXWBe WIA MHOTO(QYHKLMOHAIbHOM
LEHTpe TMpeJOoCTaBJeHUs] TOCYJapCTBEHHbIX W MYHMLUMNAaNAbHBIX YCIyr (mpu
peanu3alyu) He 10/DKeH MpeBbIaTh 15 MUHYT.

CpoK 4 NOpsAAOK perucTpanyy 3anpoca 3asiBUTe/s
0 NMpe/j0CTaB/IeHUU MYHHIMIIA/IbHON YC/IYyTH M YCJIYTH,
MpeA0CTaB/IseMOH OpraHu3alyei, yJacTByoLier B peA0CTaB/1eHNH
MYHHMIMIIQ/JIbHOM yC/IyTH, B TOM YMC/Ie B 3/IeKTPOHHOM (hopme

30. Peructpaiisi  3armpoca YW WHBIX [JOKYMEHTOB, HEOOXOAUMBIX /ISt
MpeJiOCTaB/Ae€HNU  MYHHULMMAAbHOM  YCJIyTH, OCYLIeCTBJseTCSI B  TOPSAKE,
IpeyCMOTPeHHOM B paszeJie 111 HacTodIero perjiaMmeHrTa.

TpeGoBaHus K MOMeIeHUAM, B KOTOPBIX MPeJ0CTaB/IAITCA
MYHULUNA/IbHbIE YCOIYTU

31. B miomellleHMsAX, B KOTOPBIX MpPeJOCTaBJIIeTCS MYHULMIIA/IbHAA YCIyra,
obecrieurBaeTCs:

1) cooTBeTCTBUE CaHWUTAPHO-3MUAEMUOIOTHUECKUM TpaBUaM U HOPMAaTUBaM,
TIpaBW/IaM TIPOTUBOTIOKapHOM 6e301acHOCTH;

2) co3laHre WHBA/IKW[AM CAeAyIOIIMX YCAOBUM AOCTYITHOCTH OOBEKTOB
B COOTBETCTBHHU C TpeOOBAHUSMMU, YCTAaHOBJIEHHBIMU 3aKOHO/ATeTbHBIMA U WHBIMU
HOPMaTHMBHBIMM NPABOBbIMHU aKTaMH (yKa3aTb MPY HAJIUUUH):

BO3MOXXHOCTh OeCIpernsiTCTBeHHOTO BX0/ja B 00BbeKThI 1 BbIX0/la U3 HUX;

BO3MOXXHOCTb CaMOCTOSITE/TbHOTO TIepe/IBI)KEHHsI TI0 TePPUTOPHUH OO0beKTa
B 1leJIIX JOCTyNa K MeCTy TpeJoCTaB/ieHUs] MYHUIUIIA/JIbHOW YCIyTHd, B TOM YHCJIe
C MIOMOIIbI0 PaOOTHUKOB 00BEKTa, IMPeAOCTAB/ISIONIUX T'OCY/AapCTBEHHBIE YCIYTH,
ACCHUCTUBHBIX U BCIIOMOTaTe/IbHbIX TEXHOJIOTHH, a TAK)Ke CMEHHOT'0 Kpec/ia-KOJISICKY;

3) momellleHUs: O/DKHBI MMETb MecTa [Jii OXXWUJaHWs, WH()OPMUPOBaHMS,
npuveMa 3asiBUTesiell; MecTa OKUJaHWs 00ecreuyurBarOTCsl CTYJ/IbSMU, KpeceTbHbIMU
CEeKIIUSIMM, CKaMbsIMU (OaHKeTKaMu);

4) oMellleHUs1 [O/DKHbI WMeTb TyajieT CO CBOOOAHBIM [OCTYIIOM K HeMy
B pabouee Bpems;

5) Mecta UH(POPMUPOBaHUS, MpeJHa3HAUeHHbIe [/Isi 03HAKOMJIEHUS TpaKiaH
¢ nH(OPMAaIMOHHBIMUA MaTepuaiaMu, 000PYAYIOTCS:

MH(OPMaI[MOHHBIMU CTeHJaMU WIA WH(POPMALMOHHBIMU  3/IEKTPOHHBIMU
TepMHHAa/IaMy;



10

CToJIaMHU (CTOMKaMM) C KaHLeJSIPCKUMU TIPUHAJ/IEXKHOCTSIMU /17151 0(hOpMIIeHUsT
JIOKyMEHTOB, CTY/IbSIMHU.

Ha wuHdOpMallMOHHBIX CTeHJaX B T[IOMeIeHUusiX, TMpeJHa3HauUeHHbIX [I/is
npuremMa rpaXkziaH, pa3meliiaetcsi MHGopMalusi, yKazaHHasi B TyHKTe 5 perjiaMeHTa.

OdopmieHre BU3ya/JbHOW, TEKCTOBOM M MYJbTUMEAUNWHONW HWH(OpMaIun
O TOpsi/IKe TpeAOoCTaB/eHUs] MYHULIMIAIBHONW YCJIYTA [IOJDKHO COOTBETCTBOBATH
ONTUMAa/JIbHOMY 3pDUTEIbHOMY U C/IyXOBOMY BOCIIPMSITHIO 3TOM WH(opMaluu
3asiBUTE/ISIMH, B TOM UHCJIe 3asBUTEJISIMU C OTPaHUYeHHLIMU BO3MOXXHOCTSIMH.

IToka3aTenu AOCTYIIHOCTH M KaueCTBa MyHHUIIUNA/IbHOH YC/IYyTH

32. Tloka3zaresisiMi JOCTYITHOCTH U KaueCTBa MPe0CTaB/IeHUs] MyHULIUTATbHOU
YCIYTH SIBJISIFOTCS:

1) BOBMOXXHOCTb ~ TOMy4YeHUs1 UWHGOpPMAlMM O Xo/le  TpeA0oCTaB/ieHHs
MYHMIMTIATBHOU yCIyT¥M, B TOM 4MC/ie C WUC0J/b30BaHUEM WH(GOPMAalIMOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTHH (TPY HA/TMYMU TeXHUUYECKOU BO3MOXKHOCTH);

2) BO3MOXXHOCTh TOTyUeHUst MYHULUTaTbHON yCIIyTH
B MHOTO(DYHKLIMOHA/IbHOM L|eHTpe TipeloCTaB/IeHUs roCy/ZiapCTBEHHBIX
Y MyHULIMNAJbHBIX YC/IYT;

3) BO3MO)KHOCTb TO/yUeHUs] YCIYyTM B MYHMIMIIA/JIbHOM apXvBe B Tpejiesax
TeppuTOprH CBEp/JIOBCKOM 00/1aCTH 1O BBIOOPY 3asBUTENS (3KCTEPPHUTOPHAIbLHBIN
TIPUHLIAIT) HE3aBUCHMO OT €ro MeCTa >KUTe/bCTBAa WM MecTa mpeObIBaHUsA (1S
bH3nUeCKUX /Wi, B TOM YHC/Ie UHIUBUAYATbHBIX TIpeANIPUHUMaTesei) ubo Mecta
HaxoXKJeHus1 (/151 HOPUAUUYECKUX JIWLl) He T[peAyCMOTpeHa BBHUJY OTCYTCTBUS
TepPPUTOPUA/IbHBIX MO/[pa3/eNeHul;

4) BO3MOKHOCTb TOJIyYeHUsI MyHULIUTAJbHOU YCIYTH B Mpejiesiax TepPUTOPUU
CeepayioBckoit obsact B 000M  (unane MHOTO(YHKIMOHA/ILHOTO I[eHTpa
TIpe/[OCTaB/IeHHUs] TOCYAAPCTBEHHBIX M MyHULIUITAIBLHBIX YCIYT TI0 BEIOODPY 3asiBUTEIS
(3KCTeppuUTOpUA/BbHBIM MPUHLUIT) HE3aBUCHMO OT €ro MeCTa >KUTeIbCTBAa WA MeCTa
npeObiBaHus (A1 (U3MUECKUX ML, B TOM UWCIe  WHAUBUAYaJbHbIX
npeAnprHUMaresiell) Mbo MecTa HaxoxaeHUs (A IOPUJAYECKUX  JIHIY)
(Tpu HAIMUKMK TEXHUUECKOW BO3MOXXKHOCTHU [1J1s1 3/IEKTPOHHOI'O B3aUMO/IeUCTBHSA);

5) BO3MOXHOCTh TOy4YeHUs] MYHULIMMAJBbHOM YCIYTM MOCPEeACTBOM 3arpoca
O Mpe0CTaB/JIeHUA HECKOJBbKHUX MYHMIUMANbHBIX YCJIYT B MHOTO(QYHKLMOHAJTbHOM
L|eHTPe MPeJ0CTaBIeHUs TOCY1apCTBEHHbBIX U MYHULIMITIATbHBIX YCIIYT.

33.1lpy mpenocTaBieHWM  MYHHULMMOAABHOM  YCIAYTM  B3auUMOZENCTBUE
3asiBUTeNsT C  JIO/DKHOCTHBIMM  JIML]aMW,  MYHULIMMNAQJbHBIMUA  C/Ty>KallUMU
W pabOTHUKAM{ MYHHUIMTIATTBHOTO apXWBa, ITPeOCTABJISIONIET0 MYHHUIIATIATBHYIO
yCJIyTy, OCYIIeCTB/sieTcsi He Oosiee 2 pa3 B C/IeAYIOMAX CAy4asxX: TPUA TpHEMe
3anpoca W TPy MOJiyueHUM pe3y/bTara. B KakaoM Cyyae BpeMmsi, 3aTpayeHHOe
3asiBUTeJIEM TPU B3aMMO/J€UCTBUSIX C NO/DKHOCTHBIMU JIMLIAMH TIPU NIPe0CTaBIeHUN
MYHULMIATBHOW YCIYTH, He JO/DKHO MpPEeBbIIAaTh 15 MUHYT.
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HHble Tpe0OBaHUA K NMPEJOCTAB/IeHUI0 MyHULIMIIA/IbHOU YC/TyTH

34. Ycnyr, KOTOpble SIBASIOTCS HeOOXOAWMBIMM W 00si3aTebHBIMU
JlIs1 TIpeJJOCTaB/IeHWs] MYHULIMMNAJbHOM YCIYTH, 3aKOHO/aTe/JbCTBOM Poccuiickoi
@esiepaliiu He MIpeyCMOTPEHO.

35. 3asiBUTe/Ib MMeeT MpaBO TOAAYM 3arpoca, JOKYMEeHTOB, WH(opMaluw,
HeoOXOUMBIX [Jis TIOJAyYyeHUs] MYHULIMINAIbHOW YCIyTHU, a TakkKe TMOydeHuUs
pe3y/bTaToOB MpeJOoCTaB/JIeHUs MYHULIMIAIBHOM YCJIYTd IO S5KCTePPUTOPUAILHOMY
MPUHLIUITY HEe3aBUCHMMO OT ero MecCTa >KUTeNbCTBa WIM MecTa TpeObIBaHUS (JJ1s
bH3MUeCKUX JIMll, B TOM YHC/Ie WHIUBUAYaIbHBIX TIpeAIpUHUMaTesei) mbo Mecta
HaxoXXJaeHus1 (/11 HOpUANYECKUX Jull) MocpeAcTBoM EauHoro mnoptana (rpu
HaMUMM ~ TeXHUUECKOM  BO3MOXKHOCTH), a Takke Bmobom  duiuane
MHOT0()YHKIIMOHA/ILHOT O LIeHTpa rpeJoCTaB/IeHUs roCylapCTBEHHBIX
W MYHULMIAIBHBIX YCIyT B Tpefenax Teppuropurd CBepjjioBCKOW 007acT TI0
BbIOODPY 3asBUTENs (P HAaJMUUKA TeXHUUYECKOW BO3MOKHOCTU [IJIi 37IeKTPOHHOTO
B3auMoieiicTBust). [lpu oOpaieHMy 3a TOAyYeHHeM MYHULMNAILHON YCIyTu
B 3/IEKTDOHHOM BHJE [OIyCKaeTCsd K MCIO/Jb30BaHUIO MPOCTasi 37eKTPOHHas
MO/IUCh.

[Tomava 3ampoca, AOKyMeHTOB, WH(MOpMaLMy, HeOOXOAUMBIX i TI0/TyueHust
yOJIyTHM, a TakKe  [IOy4yeHuWe  pe3ylbTaTOB  MpPeJOCTaBlAeHUs  yCJIYTU
M0 5KCTepPUTOPUAIbHOMY MPUHLIUITY HE3aBUCUMO OT €ro MeCTa >KUTe/IbCTBa WU
Mecta mpeObiBaHus (15 GU3AUECKUX JIML, B TOM 4YMC/e WHAUBUAYaJIbHbIX
npeArIpUHUMarene) b0 MecTa HaxXOXKAeHWs (A1  FOPUAWYECKUX  JIWIY)
B MYHULIMIIANBHBIA apXWB 10 BBIOODY 3asBUTENsE B TIpefenax TepPUTOPUU
CBepa/IOBCKOM 006/1aCTW He TIPpelyCMOTPEHO BBUAY OTCYTCTBUSI TE€PPHUTOPHATbHBIX
rojpa3zieeHuun.

Pa3zpgen II1. Cocras, moc/sie0BaTe/IbHOCTh U CPOKH BbINO/THEHUSA
a//MUHHUCTPaTUBHBIX MPoOLEeAYP

AJMUHHMCTPAaTHBHBIE NIPoLeypPhl (AelCTBHS) M0 NPeA0CTaB/IeHHI0
MYHHLIMIIQJIBHOMN yC/IyTH MOCPe/ICTBOM JIMUHOTO o0paiieHus1, 1100 moYToBoro
OTIIpaB/IeHHS

36. [TocnenoBaTembHOCT,  aIMUHUCTPATUBHBIX  TpolieAyp  ([erCTBUIN)
110 TIPe/IOCTaB/IeHUI0 MYHMIIUMA/IBLHOW YC/IYTU TIOCPeACTBOM JIMUHOTO OOpalijeHus,
mibo  TOYTOBOTO  OTTpaB/ieHWs] BK/IOYAaeT CJieAyIol[de aJMHUHUCTPAaTHBHBIE
NpoLeyphbl:

1) npueM U perucTpaljys 3arnpoca 3assBUTeJIs;

2) HarlpaB/ieHWe  3ampoca  PYKOBOJWTE/IIO,  PAacCMOTpeHHe  3arpoca
PYKOBOZHWTe/IEM, HallpaB/eHWe 3arpoca WCIOJHUTEeN0, PacCMOTpeHue 3arpoca
VICTIOJTHATEJIEM, aHa/Iu3 TeEMaTUKHU 3alpoca;

3) HarlpaB/ieHWe MO pe3yJjbTaTaM pPACCMOTPEHHs 3arpoca Ha HCIOTHEHUE
B IDyrOM apXvB WM OpraHu3aiuio (B3auMOZeHMCTBUE OpraHa, MpeAoCTaB/sIOIIero
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MYHULIUMNAJBHYK0 YyCIyry, C WHBIMM OpraHaMM BJ/acTH, OpraHaMd MeCTHOTO
CcaMOympaB/eHWss W  OpraHu3alysMH, YuyaCTBYKOUIMMU B  TPeJOCTaB/IeHUU
MYHULIUMNAJIBHBIX YCIYT, He TIPeJyCMOTPEHO);

4) No/iIr0TOBKA U HampaB/ieHre OTBeTa 3asiBUTEIO.

[TpuvieMm U perucTpalysi 3arpoca 3assBUTeJIs

37. OcHOBaHMeM Jjisi Hauya/ia BBITIOJIHEHUS aJMUHUCTPAaTUBHON TMPOLIEAYPhI
SIB/ISIETCSI TIOCTYIJIEHWe 3arpoca 3asiBUTe/IsI B MYHMIIUIIA/IbHbIA apXUB MOCPeCTBOM
MMYHOTO  oOpaiijeHusi, /MO0  TIOUTOBOTO  OTMpaB/eHus, JMbo  uepe3
MHOTO()YHKLIMOHA/TbHBIN LIEHTP Tpefj0CTaB/IeHUS roCyJapCTBeHHbBIX
Y MYHULIATIABHBIX YCIYT Ha OyMa)KHOM HOCHTeJIe WK B 3JIeKTPOHHOM (opme.

B wiyuae HanuMuusgi OCHOBaHUSL JJjisl OTKasa B T[IpuUeMe [IOKYMEHTOB,
HeOOXOAUMBIX [IJIi TIPe/IOCTAB/IeHUs] MYHMIMIIA/JLHOM YCIyTH, B COOTBETCTBUU
C MyHKTOM 24 HaCTOSIIer0 perjiameHTa, COTPYJHUK MYHULMIIAJIBHOTO apXvBa
OTKa3blBaeT B TIpHeMe [IOKYMEHTOB, HeoOXOAUMBIX [Jisi  TIpefloCTaB/IeHHs
MYHULMTAIbHOW YCIIYTH.

38. ITocTynuBILIMA B MYHMIIWIIA/IbHBIA apXUB MHACbMEHHBIN 3aripoC 3asiBUTEJISI
pervucTpupyercss pabOTHUKOM MYHUIMIAJBHOTO apXvBa, oOecrieunBarolleM TpUeM
W PpEerucTpalyi0 TOUYTOBOM KOPPECIOHAEHLIUM, TpPeCTaB/seTCsl PYKOBOJCTBY
MYHULIUIATIBHOTO apXUBa.

39. PerucTtpaiiys 3amnpoca ¥ JOKYMeHTOB, HEOOXOIUMBIX [I/Is1 TIPe0CTaBIeHUs
MYHULIUNAJBHOM ~ YCJIYTH, OCYIIEeCTBAseTCS B [IeHb TOCTYIUIEHWs —3arpoca
Y JOKYMEHTOB B MyHULIUMNAbHBIN apXUB.

40. Pe3ynbTaTOM BBITIOJHEHUS] aJMUHHACTPAaTUBHOM TIPOLIEAYPHI  SIBJISIETCS
perucrparus 3arnpoca.

41. CBefieHUs1 O BBIMOJHEHWH aJMUHUCTPAaTUBHOW MPOLIEAYPbl (PUKCHUDPYIOTCS
B CHCTeMe JIOKyMeHT0000pOoTa U /1e/I0NPOM3BO/ICTBA MYHHULIUIATLHOTO apX1Ba.

HarmpassieHue 3aripoca pyKOBOIUTEI0, paCCMOTPeHUe 3arpoca PYKOBOAUTEIEM,
HaTipaBJieHue 3arpoca UCTIOTHUTETH0, paCCMOTpeHHe 3arpoca UCIIO/THUTe/IeM, aHaIu3
TeMaTHKH 3arpoca

42. OcHOBaHWEM [I/I1 Hayaja BbITIOJHEHUS aJMUHUCTPAaTMBHOU TIpoOLeAyphl
SIBJISIETCSL PerUCTpaLUs 3arnpoca.

43. 3aperuCcTpupOBaHHbIM 3aMpoC 3asgBUTE/ISI MPECTAB/ISETCS PYKOBOJUTETIO
MYHULIUMNAJIBHOTO apXyBa U TepeaeTcsi C Pe30/IoLueld PYKOBOAUTENS COTPYIHUKY
MYHULMITA/IBHOTO apXKWBa Ha UCIIO/THEHUe B YCTAaHOB/IEHHOM TIOPSIJKe.

44. PykoBoJuTe/lb MYHUIMIIALHOTO apxuBa obecrieunBaeT orepaTUBHOE
paccMOTpeHue 3arpoca 3asiBUTe/Is.

45. COTpyAHUKHA MYHULIUNAIBHOIO apXuBa OCYILECTBJSIOT aHa/i3 TeMaTHUKU
MOCTYIIMBLLIEr0 3arpoca C WCI0J/Ib30BaHWEM UMEIOIUXCS B MYHHULIUIIAJIbHOM apXuBe
apXMBHBIX CIIPABOYHMKOB, COJep)KaluxX CBeJeHHs O MeCTax XPaHeHWs apXUBHBIX
JIOKYMEHTOB, HeOOXOAUMBIX [I7Isl UCTIO/THEeHHSI 3aripoca 3asiBUTeJIsI.
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46. MyHulunaZbHbIi ~ apXyMB ~ THMCbMEHHO  3arpalliMBaeT  3asiBUTeJIs
00 yTOuHeHHH W JOTOJIHEHWH 3ampoca HeoOXOJWMBIMU [Jii €ero WCIIOJTHEeHUs
CBeJIeHUSIMU, B C/lyuyae OTCYTCTBUSI B 3allpoce 3asiBUTe/Isl JOCTAaTOYHBIX AAHHBIX /IS
OpraHu3alvy BbISIBJIEHUS 3aripalliiBaeMoi MH(OpPMaLMy WIA HEYETKO, HeIpaBUIbHO
c(hOpMyIMPOBAHHOIO 3ampoca.

47. CpoK UCIIO/HeHHUs JaHHOW a/IMUHUCTPAaTUBHOU Mpolieypsl - 10 1Hel.

48. Pe3ynbTaTOM BBITIOJHEHUS] aJMUHACTPAaTUBHOM TIPOLIeAYPhI  SIBJISIETCS
orpejeneHue:

1) mpaBOMOYHOCTM TIO/yueHUs1 3asiBUTesleM 3arpallivBaeMou WHGbOpMalun
C yUeTOM  OrpaHAYeHWM Ha  [OpeJoCTaBleHue  CBeJEHWW,  COJeprKalux
roCyZlapCTBEHHYIO TallHY Y CBeJleHWI KOH(UIeHIIMa/IbHOTO XapaKTepa;

2) cTereHW TIOJIHOTHI CBeJIeHWM, COJEp’KallluXCsd B 3arnpoce 3asiBUTENs,
HeoOXOUMBIX /IJIs1 IPOBeZIeHUsI TIOMCKOBOU PaboTh;

3) MecToHaxX0/IeH!sI ApXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX /IJis UCITOTHEHHS
3arpoca.

B cnyuae ycTaHOB/IeHUS] OCHOBAaHWW [/ OTKa3a B MpeJOCTaBIeHUU
MYHULIATIAJIBHOW YC/IYTU COTPYAHMK MYHMIMITAJBLHOTO apXHWBa COO00IaeT o6 3ToM
3asiBUTETIO C YKa3aHWeM MPUYKH OTKa3a.

49. CefieHUsI O BBITIOJIHEHUU aJMHUHHCTPAaTUBHOM MpoIeAyphbl (PUKCHUPYIOTCS
B CHCTEMe JJOKyMeHT0000pOoTa 1 ZieJIONIPOU3BO/ICTBA MYHHUIIUIIAILHOTO apXUBa.

HanpasnieHue 1o pe3y/ibTaTaM pacCMOTPEHMS 3aripoca Ha UCIIOJIHEHHUE
B IPYIOU apXUB W/IX OPraHU3aL1io

50. OcHOBaHMeM [/I1 Hauvaja aJMUHUCTPAaTUBHOW MPOLIENYDPbl SB/SIETCS
oripefie/ieHMe  MeCTOHaxOX/eHUsi ~ apXWBHbIX  JOKYMEHTOB,  He0OXOJMMBbIX
[LJIs1 VICTIOJTHeHU 3ar1poca.

51. Ilo nroram aHanv3a TeMaTWKU MOCTYIIMBLIErO 3anpoca, B TeYeHue 5 JHeu
CO [IHA perucTpalyy MYHULMIIA/JbHBIM apXVB Harpas/isieT 3anpoc, He OTHOCSLLUNCS
K COCTaBY XPaHSIIUXCS B MyHULMIIaTbHOM apXVBe apXUBHBIX JOKYMEHTOB, B IpyrOu
apXUB WA OpraHU3al[ulo, T/le XpaHsATCsl HeoOX0ouMbie IOKYMEeHThI, C yBeloMIeHreM
00 3TOM 3asiBUTe/IsT, UK 3asiBUTEJIIO 1aeTCsl COOTBETCTBYIOLLas peKOMeH Jal[usl.

52.B ciaywae eciu 3ampoc  TpeOyeT  MCMOJIHEHHS — HECKOJbKUMH
OpraHu3alysIMH, MyHULUIAaAbHbIA apXWB HarpaB/sieT B COOTBETCTBYIOLME apXUBbI
W/IA OpraHy3alviu KoUK 3arpoca.

53. Pe3ynbTaTOM aJMUWHUCTPAaTUBHOM IIPOLIelyPbl SIBJISIETCS YyBeJOMJIEHUE
3agBUTe/s O HampaB/JeHWW ero 3arpoca Ha MCIIOJIHeHWe B [IPYTOM apXuB WU
OpraHu3alIo.

54. CBefieHUs O BBITIOJIHEHUM a[MMHUCTPAaTHMBHOM MpoLieypbl (PUKCUPYHOTCS
B CHCTeMe JIOKyMeHT0000pOTa U /ie/I0NPOM3BO/ICTBA MYHULIUIATLHOTO apX1Ba.
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HO,Z[I"OTOBKa W HallpaBJ/IEHHWE OTBETAd 3dsBUTEJ/IIO

55. OcHOBaHMeM [i/I1 Hauvaja aJMUHUCTPAaTUBHOW MpOLIESYpPbl SB/SIETCS
orpefieJieHe MEeCTOHAXOXKJEeHUs] apXWBHBIX [OKYMEHTOB, HeOOXOAUMBIX Jisi
WCIIOJIHEHUS 3aripoca.

56. PabOTHUK MYHMIMIAIBHOTO apXWBa OCYIeCTB/IseT B YCTaHOBJEHHOM
MopsiiKe BbISIBJIeHWe apXUBHBIX JOKYMEHTOB, HeO0OXOJUMbBIX [Jisi MCIIOJHEeHUs
3anpoca. ITo pe3ysbTatam BbISIBJIEHHMS TOTOBUTCS OTBET 3asBUTE/II0 Ha 3arpoc
(apxuBHasi cripaBKa, apXvBHas BbIMIMCKA, apXWBHasi KOMWs, OTBET 00 OTCyTCTBUU
3arpailrMBaeMbIX cBefleHUI). CpoK Hcrno/iHeHUs 3arpoca - 30 gHeM CO AHSL ero
perucTpaLuu:

1) TekcT B apXMBHOM  CIIpaBKe  JaeTCd B XPOHOJIOTUUECKOU
T0C/IeloBaTeTbHOCTH COOBITHM C yKa3aHWeM BU/IOB apXUBHBIX JOKYMEHTOB M MX JaT.
B apxvBHOU CripaBKe [I0MYCKaeTCsl LUTUPOBAHUE aPXUBHBIX IOKYMEHTOB;

2) HecoBMNaZieHUe OT/Ie/IbHbIX TaHHBIX aDXMBHBIX JOKYMEHTOB CO CBeJEHUSIMH,
W3/I0KEHHBIMU B 3alpoce, He SBJseTCS MNPEensiTCTBUEM [Jis  BK/IFOUEHUS
VX B a@DXMBHYIO CIIPABKY MPH YCJOBUH, €C/IM COBMa/leHHe BCeX OCTalbHBIX CBEJEHUU
He BbI3bIBAeT COMHEHUM B TOXK/ECTBEHHOCTH JiMlla WM (PAKTOB, O KOTOPBIX
TOBOPUTCSI B AapXMBHBIX [IOKYyMeHTaX. B apxuWBHOW crOpaBKe 3TU JaHHbIe
BOCITPOM3BO/ISITCS TaK, KAK OHU U3/I0>KEHbI B aDXUBHBIX JOKYMEHTaX, a pacXoXAeHus,
HeCOBMa/leHUs1 U HeTOYHble Ha3BaHUsl, OTCYyTCTBUE UMEHM, 0TUeCTBa, MHULUATIOB WU/TH
Ha/IMuHe TOJIbKO OJHOTO0 W3 HHUX OrOBapHBalOTCSI B TEKCTe CIPAaBKH B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TEKCTe OpUTHHAA»);

3) B TpUMeuYaHUsiXx TI0 TeKCTy apXWBHOM CIIPaBKM  OrOBapyBarOTCA
Hepa3b0purBO HalMCaHHbIe, UCITPAB/IEHHBIE aBTOPOM, He TIO/Ar0IIecs TIPOUYTEeHHIO
BCJIe[ICTBUE TIOBPEXAEHUSI TeKCTa OopuruHana mecrta («Tak B TeKCTe OpWUTrHMHaa»,
«B TekcTe Hepa3bopurBO»);

4) B TEKCTe apXWBHOW CIIPaBKWA He [OIYCKAKTCSd W3MEHEHWs], WCIpaBeHus,
KOMMeHTapry, COOCTBEHHbIe BBIBOZBI HCIIOJHUTE/S TI0 COJIeP’KaHUI0 apXUBHBIX
JMIOKYMEHTOB, Ha OCHOBaHWH KOTOPBIX COCTaBJ/ieHa apXHBHasl CIIPaBKa;

5) roc/ie TeKCTa apXUBHOW CIPaBKU TMPUBO/SATCS apXMBHbIE HIA(PbI 1 HOMEpa
JIUCTOB  eIUHWI] XPaHEHWsI AapXMBHBIX [JOKYMEHTOB, TleuaTHble W3/aHuS,
WCIIO/Tb30BaBIIMeCs /i1 COCTaB/IeHUsI apXUBHOM CIpaBKU. B TekcTe apXwBHOU
CTMpaBKMU [OMYCKAaeTCsl TIPOCTaB/eHHEe apXWMBHBIX HIM(POB U HOMEpa JIMCTOB €/IUHUL]
XpaHEHUsI apXWBHBIX [OKYMEHTOB Cpa3y TMOC/e U3/I0KEeHUsS KaxAoro (akra,
COOBITHUS;

6) B apxXuBHOH CIipaBKe, 00BbeM KOTOPOW TIPEBBIIA€T OAWH JIMCT, JIACThI
JOJDKHBI OBITH TIPOIIUTHI, TIPOHYMepPOBaHbl U CKpeTIeHbI TTeYaTbi0 MyHULIUIATEHOTO
apXuBa;

7) apxvBHbIe CIIPaBKU [JO/DKHBI OGOPMISTHCS Ha OJ/laHKe MYHMIMIA/IBHOTO
apXuBa;

8) apxuBHasi CIpaBKa MO/NUCHIBAETCS PYKOBOJUTENIEM MYHULMIATIBHOTO
apXyBa, 3aBepsIeTCs MevyaTbi0 MYHULIMNAIBHOTO apXUBa;
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9) B apxuBHOM BBIMIMCKE HAa3BaHWE apXMBHOIO JOKYMEHTa, ero HOMep U JaTa
BOCIIPOU3BOJATCS TIOJTHOCTBIO. V3B/IeUeHUsIMU U3 TEKCTOB apXMBHBIX [JOKYMEHTOB
J0/DKHBI OBITH HCUepriaHbl BCe MMEIOIMecsl JaHHbIe TI0 3arpocy. Hauamo u KoHer]
KXIOr0 W3BJIEUEHHUs, a Takke TMPOIMYCKM B TeKCTe apXWBHOIO [OKyMeHTa
OTJe/IbHBIX C/I0B 0003HAaYarOTCs MHOTOTOUHEM;

10) B mpumeyaHWsix K  TEKCTy  AapXMBHOM  BBINWCKU  [Ie/at0TCA
COOTBETCTBYIOI[IE OTOBOPKM O YacTAX TeKCTa OpHWIMHajla, Hepa30opurBo
HalNVCaHHbBIX, UCIPAB/IEHHbIX aBTOPOM, He MOJJAIOLLIMXCS TPOYTEHUIO0 BCJIeICTBHE
TIOBPEXJEHUS TEKCTa U T.[.;

11) oTgenpHbIe C/I0BAa W BbIPaXKEHWS OPWUTMHAJA, BBI3BIBAKOIME COMHEHUS
B UX TOYHOCTH, OrOBapuUBaKwTCs cjoBaMu «Tak B  TeKCTe  OpUTHHAaIa»,
«Tak B jokymeHTe». [locme TekCTa apXWBHOW BBINMMCKW YKa3bIBalOTCSl apPXWBHBIU
mmdp U HoMepa JIMCTOB eJUHULIbI XpPaHeHUsI aDXUBHOTO JJOKYMEHTa;

12) ayTeHTUYHOCTb ~ BBIZJ@AHHOW  TI0  3allpoCy  apXWMBHOM  BBIMMCKU
YAOCTOBEPSIETCSA TOAIMCHI0 PYKOBOAUTEISI MYHHLIMMNAJIBHOTO apxXwBa W IeYaThbio
MYHULIAMATIBHOTO apXUBa;

13) Ha 0b0OpoTe KaXkK[Oro JIMCTa apXWUBHOW KOITMH MPOCTABJISIOTCS apXHBHBIE
mM@pbl ¥ HOMepa JIMCTOB eIMHUL] XpaHeHWs apXUBHOTO JOKyMeHTa. Bce UCTBI
apXVBHOM KOMHWHU CKPEIUISIIOTCS WM Ha MeCTe CKpEeIUIeHUs] 3aBepSIOTCS TedaThbio
MYHULMIIA/IBHOTO apXUBa Y MOJAMUCHI0 ero PYKOBOJUTEJIS.

57.1Ipyu oTCcyTCcTBUU pe3ysbTaTa B XOJe WCIIOJIHeHUs 3arpoca B TeyeHue
30 gHel cOCTaB/sIeTCs OTpULIaTebHBIA OTBET Ha O/laHKe MYHHI[UATIATBHOTO apXWBa.
B oTBeTe n3naraeTcs npuurHa, 10 KOTOPOM He TpeJCTaB/IsIeTCs] BOSMOKHBIM BbIZATh
TpeOyeMyr0  KOIMWIO  apXMBHOTO  JJOKyMeHTa WA  apXWBHYIO  CIIPaBKY.
[Tpu Heo6X0IUMOCTU OTBET 3aBepsieTCs TeYaTbi0 MyHHUIUIATLHOTO apXUBa.

58. ApxuvBHas CrpaBKa, apXyMBHasi BbIMMCKA W apXUBHasi KOMUsi 0OPMJISIOTCS
Ha rocy/1lapCTBeHHOM si3bIKe Poccuiickor ®Pefepaiyu.

59. ApxvBHas CIipaBKa, apXuBHasl BBINIMCKA U apxuBHasi KOIKMS B Cjlyyae
JTMYHOTO OOpaltieHus 3asiBUTeJSI WIA €r0 JJOBEPEHHOTO JIMI[Aa BBIZAIOTCS €My TIOf
PacIiiCKy TMpU TMpeAbsBIEHUM I1acliopTa WM UHOTO YAOCTOBEpSIOLLero JIMYHOCTb
JIOKyMEHTa; JOBEPEHHOMY JIMLY - MPU NpPebsB/IeHUN JOBEPEHHOCTH, 0()OpPMJIEHHON
B YCTaHOBJIEHHOM mopsifke. [TonyuaTens apXMBHOW CIPaBKU M apXWUBHOM BBITMCKU
pacMuCbIBaeTCsl Ha UX KOMUSIX WX Ha 000pOTe COMPOBOAUTENHHOTO MHMChMa K HUM,
yKa3bIBasi ]aTy HUX IOJyYeHus.

60. PesynbTaTOM aJIMUHUCTPAaTMBHOW TIPOLieAlypbl SIB/SIETCS HarpaB/eHue
OTBeTa 3asBUTE/I0. PacCMOTpeHMe 3arpoca 3asgBUTeNs] CUMTaeTCsl 3aKOHUYEHHBIM,
ec/id IaH OTBeT TI0 CYIeCTBY 3arpoca, 10 HeMy TPUHSTHI HEOOXOAWMbIE Mephl,
3asiBUTeNlb MPOUMHGOPMUPOBAH O pe3y/nbTaTax paccMoTpeHus. CpOK XpaHeHUs
HeBOCTPeOOBAaHHBIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTABJISET 5 JieT.

Pe3ynbTaT ripefjocTaBieHAs MyHULIMMNAIBHOM YCIYTH MO 3anpocaM, MOJAaHHBIM
yepe3  MHOTOMYHKIIMOHAIbHBIM  LIEHTp  TIpe/loCTaB/eHusI  TOCYAapCTBEHHbIX
Y MyHULIMMNAJbHBIX YOIy, Harpap/sieTcd B  MHOTMO(QYHKUHWOHAIbHBIA  L[€HTP
MpeloCTaB/IeHUsI TOCYAAPCTBEHHBIX M MYHMLMMANAbHBIX YCIYT [J/s1 MOC/eAyHoIen
BbIlauM 3asiBUTes0. He BocTpeboBaHHbIe 3asBUTE/ISIMU Pe3y/IbTaThl MPeA0CTaBIeH s
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MYHULIMNAJBHBIX ~ yCJIyr, T[epefJaHHble B  MHOTO(YHKLMOHAJbHBIA  LIEHTP
Npe/loCTaB/IeHnsl TOCYJAapCTBEHHbIX W MYHULMNAIBHBIX YCJIyr [/ BblJauH
3asBUTE/IIO, XPaHATCS B MHOTO(YHKLMOHAJIbHOM LI€HTpe IpeJoCTaB/IeH s
rOCyapCTBEHHBIX U MYHHULIMIA/IbHBIX yC/IyT B TedeHue 3 mecsueB. [1o okoHYaHUM
yKa3aHHOTO CpOKa HeBOCTpeOOBaHHbIe 3asBUTE/ISIMU pe3y/bTaThl MpeAoCTaBIeHUs
yCJIyT BO3BPALLIAIOTCS B MyHULMIAMbHBIA apXyB. CPOK XpaHEHUs] B MyHULUIIaTbHOM
apxviBe  HEBOCTpeOOBaHHBIX  3asBUTE/IeM  pe3y/ibTaTOB  Tpe/0CTaB/IeHuUs
MYHMLMIATBHOU YCIYTH COCTaBJIseT 5 JieT.

[Ipy HamMuuM TeXHUYECKOM BO3MOXXHOCTM pe3y/bTaT MpeJoCTaBIeHUs
MYHULIMIAIBHOW YCAYTM MO 3arnpocaM, MOJaHHbIM uepe3 MHOTO()YHKLIMOHA/IbHBIN
L[eHTP Mpe/IoCTaB/IeHUs1 TOCYAapPCTBEHHBIX U MYHUIUIAIbHBIX yC/YT, HAlpaB/seTCs
B MHOTO(DYHKIIMOHA/IbHbIM L[eHTP TipeloCTaB/IeHus roCyZiapCTBEHHbBIX
Y MYHULMTAIbHBIX YCIYT B 37IEKTPOHHOMU (hopme.

Pe3ynbTaThl TpelOCTaB/AeHUsI TOCY/JaDCTBEHHbIX W (WIM) MYHULMMNAJbHBIX
yCJIyT  TI0 pe3y/bTaTaM pacCMOTPeHUs] KOMILJIEKCHOTO 3arpoca HampaBJIsiOTCs
MYHULMTaIbHBIM apXMBOM B MHOTO(YHKIMOHA/IbHBIM LIEHTDP TpeA0oCTaB/IeHus
roCyZ,apCTBEeHHBIX M MYHULIMMNAJbHBIX YCIYT /I BbIJauM 3asBUTEJIIO.

61. CBeleHHs O BBITNIOJTHEHWM aJMUHMCTPATUBHOU MpOLIeAYpPbl (PUKCUPYIOTCS
B CcHCTeMe JOKyMeHT0000pOoTa U /Ie/IoNPOU3BO/ICTBA MYHHULIUITAIbHOTO apXUBa.

ITopsaoK ocyiecTB/IeHUsA aJMUHUCTPAaTUBHBIX NpoLeAyp (AercTBUM)
M0 NpeJoCTaB/IeHUI0 MYHUIIMIIA/IBHOU YC/IYTH B 3/IeKTPOHHOU (popMe, B TOM
yHCIIe ¢ ucnoib3oBanueM EpuHoro noprana

62. Ha EguHomM mopTane pa3MeljaeTcsi ciefytoiias uHpopMauus (ripu
Ha/IMYUU TeXHUYECKOU BO3MOXXHOCTH):

1) ucuepnibiBatoll[ii ~ TMepeueHb  JIOKYMEHTOB, HeOOXOAUMBIX  AJis
TIpe/OCTaB/IeHUs] MYHUIUIATBHON yC/IyTH, TpeboBaHUs K 0OPMJIEHUIO YKa3aHHbIX
NOKYMEHTOB, a TaK »>Ke T[epeueHb [OKYMEHTOB, KOTODbie 3asiBUTe/lb BIIpaBe
TIpe/[CTaBUTh 10 COOCTBEHHOW MHUI[UATHBE;

2) KpyT 3asiBUTe/el;

3) CpOK mpe/joCTaB/eHUs] MyHUIUMNAIbHON YCIyTH;

4) pe3ynbTaThl  TIPe/IOCTaB/e€HUs  MYHMIMMNAJAbHOM  yC/IyTHd,  TOPS/IOK
npe/CTaB/eHUs]  [IOKyMeHTa,  SIBJISIIOLLErOCs  pe3y/bTaTOM  TMpeAoCTaBaeHUs
MYHUIUTIaTBHOU YCIyTH;

5) pasaMep TOCYyAapCTBEHHOM TIOLLIMHBI, B3MMaeMOW 3a IIpe/loCTaB/IeHUe
MYHULUTIATBHOU YCIYTH;

6) “cuepnbIBalOIIUI TepeueHb OCHOBAHWM [I/isi TIPUOCTAHOBJIEHUSI UM OTKa3a
B TIpe/l0CTaB/IeHUH MyHUIUTIATbHOU YCIYTH;

7) 0 TIpaBe 3asBUTE/ISI Ha JocyebHoe (BHecynebHoe) obxkaoBaHHe [eHCTBUM
(be3meticTBUS) U peIlleHUi, MPUHATBHIX (OCYIIIECTB/ISIEMbIX) B XO/ie TIpe/IoCTaB/IeHus
MYHULMTATBHOU YCIYTH;

8) dbopmbl  3ampocoB  (yBefomiieHUM, CO0OIeHUIi), UCIO/b3yeMble TIpH
Mpel0CTaB/I€eHUY MyHULUMTIaTbHOW YCTYTH.
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WUudopmaiuss Ha EnvHOM moprane o TOpsiike W CPOKax IpeoCTaB/IeHUs
MYHUIUTIATBHOW yC/IyTU Ha OCHOBAHUM CBeZieHWM, COZieprKaluxcs B (eaepanbHOM
roCy/lapCTBEHHOM HMH(pOpMaIMOHHOM cucTeme «DenepanbHbIN peecTp
rOCy[apCTBEHHbIX W MYHULMNOANbHBIX yCIyr (QyHKUWA)», TpeAoCTaB/seTCs
3asiBUTeJTI0 OecryiaTHO.

Hoctyn K wuHpOpMaLMW O CPOKax M TOpsAKe TpefoCTaB/eHust YCIyrd
OCyI[eCTB/IsieTCs] 0e3 BBIMOJHEHUsS 3asBUTE/IeM KaKUX-TM00 TpeOOBaHUM, B TOM
yricsie 6e3 WCIO/B30BaHUSI TMPOTPAMMHOIO O0ecrieueHHsl, yCTaHOBKA KOTOPOTO
Ha TEXHUUECKHe Cpe/CTBa 3asgBUTe/sA TpeOyeT 3aK/II0ueHUs JUIeH3HOHHOTO WU
WHOTO  COT/IallleHusi C  TpaBooOsaziaTesieM  TIPOrpaMMHOTO  obecrieueHwMs,
MpelyCMaTpUBaroILlero B3MMaHUe IJ1aThbl, PETUCTPALUI0 WA aBTOPU3aLIUI0 3asBUTE IS
WU IpeJJOCTaB/IeHre UM MepCOoHabHBIX JAHHbIX.

63. 3anMch Ha NOpUeM B MYHULMMNAAbHBIM apxXWB JJjisi MOJaud 3arpoca
C UCroJib30BaHWeM EMHOro ropTasa He OCYIeCTB/IsIeTCS.

64. ®opMmupoBaHue 3arpoca 3asBUTe/IeM OCYILeCTB/SeTCd I10Cpe[CTBOM
3aro/iHeHUs1 3JIeKTPOHHOM (opMbl 3aripoca Ha EauHOM mopTtanie (pU HaIuuuu
TeXHUUECKOWM  BO3MOXKHOCTH), OQHIMa/ILHOM caiiTe 6e3  HeoOXOAMMOCTH
JIOTIOTHUTE/TbHOM TT0/IauM 3arpoca B KaKoi-/i00 uHoM (hopme.

Ha EauHom mioprasie (OpU HaJWYMKM TEeXHUUECKOM BO3MOXKHOCTH),
oduIMaTbHOM CaliTe pa3MeIaroTCs 00pasibl 3aroHeHUs] 371eKTPOHHOH (OPMBbI
3arpoca.

65. PopMaTHO-/I0rMYecKas TpoBepKa c(hopMHpPOBAHHOTO 3aripoca
OCYIIIeCTB/ISIETCS aBTOMaTUUeCKH T0C/ie 3aro/IHeHUsT 3asBUTe/IeM KaK/[0To U3 ToJiei
3/1eKTPOHHOM (hopMmbl 3aripoca. [Ipy BbIsiB/ieHHHM HEKOPPEKTHO 3arlo/IHEHHOTO TI0JIs
3/1eKTPOHHOM (hOpMBI 3ampoca 3asiBUTe/b YBeOM/ISIETCSI O XapaKTepe BbISIBJIEHHOU
OITMOKK U TIOPSiIKE ee YCTPaHeHWs TOCPeACTBOM HMH(OPMAIIMOHHOTO COOOIIeHHs
HeToCpe/ICTBEHHO B 3/IEKTPOHHOM (popme 3ampoca.

66. ITpu opMHpoBaHUH 3arpoca 3asBUTE/TI0 00eCTIeurnBaeTCs:

1) BO3MOXXHOCTb KOIMPOBAHUsSI U COXpaHeHUsl 3amnpoca M WHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 17 HACTOSIIEro perjiaMeHTa, HeOoOXOAWMBIX IS
TIpe/IoCTaB/IeHrs MYHUIUTIAILHOM YCIYTH;

2) BO3MOYKHOCTh 3ario/THeHUsI HECKOTbKUMU 3asiBUTE/ISIMU OJIHOM 3/IeKTPOHHOM
dopMbl  3ampoca TIpM  OOpall[eHWW 3@ ~ MYHHMIMNAJLHBIMH  YCIyTaMH,
TIpe/iro/iaratoliMMK HarlpaB/ieHHe COBMECTHOTO 3arpoca HeCKO/IbKUMU 3asBUTEISIMU
(omHCBIBaeTCA B Cliyyae HeOOXOAUMOCTH JIOTIOTHUTE/TBHO);

3) BO3MO>KHOCTb TledyaTy Ha OyMa>KHOM HOCHTe/ie KOTIMU 3JIeKTPOHHOM (POPMBI
3arpoca;

4) coxpaHeHUe paHee BBeJ€HHBbIX B 37IeKTPOHHYIO (hOpMYy 3ampoca 3HaueHui
B 10601 MOMEHT T10 yKeJIaHUIO 3asiBUTEJIs], B TOM UKCJ/ie P BOSHUKHOBEHUH OIIMOO0K
BBO/]a M BO3Bpare /jisi IOBTOPHOT'O BBO/IA 3HAUEHU B 3/IEKTPOHHYIO (hOpMY 3aripoca;

5) 3arosiHeHue TioJiel 37eKTPOHHOM (OpMBI 3ampoca 0 Hauajda BBOJaA
CBeJleHUM 3asiBUTe/IeM C MCII0/Ib30BaHHeM CBeZleHWH, pa3MellleHHbIX B (efiepaibHOU
roCcyJjapCTBeHHOW WH(OpMallMoOHHOW cucTteMe «EnuWHasi cucTemMa WJeHTH(PUKALUU
Y ayTeHTUGUKALlMKM B HUHQPACTPYKType, obecreunBaroiieii HWHGMOPMAIMOHHO-
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TeXHOJIOTUUeCKOoe B3auMo/leliCTBUe MH(POPMAlMOHHBIX CHUCTEM, UCMOJIb3yeMbIX s
Mpe/loCTaB/ieHusl TOCYAAPCTBEHHBIX M MYHHULUNA/IbHBIX YCAYT B 3/IeKTPOHHOU
dbopme» (manee — eAuHasi cuUcTeMa WJeHTU(UKALMM W ayTeHTU(UKALUM),
W CBeJleHHl, onmy0IMKoBaHHLIX Ha EquHOM moprase, oduiaibHOM caiiTe, B UaCTH,
Kacarolllelicsi CBeJleHUM, OTCYTCTBYHOIIMX B €JUHOM CUCTeMe WJeHTU(PUKaLu1
Y ayTeHTU(PUKaLUY;

6) BO3MO)KHOCTh BEPHYThCSI Ha /00O W3 3TaroB 3arloTHEHUs 3JIEKTPOHHOM
dbopmeI 3arpoca 6e3 moTepu paHee BBeZieHHOW WH(pOpMalLIUK;

7) BOSMOXXHOCTb JIOCTyTIa 3asiBUTEJII Ha €JUHOM TopTajie WM O(QULIraIbHOM
caiiTe K paHee MO/IaHHbIM MM 3arpocaM B TeueHHe He MeHee O/IHOTO ro/ia, a TakKe
YaCTUYHO C()OPMUPOBAHHBIX 3aTlIPOCOB - B TeUeHUe He MeHee 3 MeCslIeB.

67. ChopMupoBaHHbId U TMOAIMCAHHBIM 3allpOC W UWHbIe JIOKYMEHTHI,
yKa3aHHbIe TIyHKTe 17 HacTOsIIero perjiaMmeHTa, HeoOX0AuMble ZJisl PeA0CTaBIeHUsI
MYHULMTATBHOU YCIYTH, HarpaB/siloTCS B MYHUIUIAIbHBIA apXWB IOCPEeACTBOM
EpuHoro mnoprana (Mpyd HaJWUUMM TeXHUUECKOW BO3MOXKHOCTH), OQUIMaIbHOTO
caura.

68. [TocnegoBaTe/lbHOCTh  aMUHMCTPAaTUBHBIX  mpouenyp  (JelCTBUM)
T10 TIpeZI0CTaB/AeHHUI0 MYHUIIUITA/IbHOW YCIYTH B 3/IEKTPOHHOU (popMme:

1) npyeM ¥ perucTpalysi MyHULMIIATbHBIM apXMBOM 3arpoca MOCpeACTBOM
cepBucoB EquHoro noprasia;

2) omjiaTa roCy/lapCTBEHHOM MOILIMHBI 3a TpejoCTaB/ieHhe MYyHULUMNAIbHOU
yOIyTM W yIjlaTa  WHBIX  TJIaTe)Ked,  B3MMaeMbiX B COOTBETCTBUHM
C 3aKoHOZaTesnbCTBOM Poccuiickon defepanyu (He rpeslyCMOTPEHBI);

3) mosiyueHWe 3asiBUTe/leM CBeJeHWHM O XOJie BBINIOJHEHUs 3arpoca
0 Mpe/i0CTaB/IeHU MYHULIUIAIBLHOM yC/IyTU TIPeJJOCTaB/sItOTCS cepBUcaMu EIMHOTO
MopTana;

4) HarlpaB/ieHWe ~ 3ampoca  PYKOBOAMTENO,  pacCMOTpeHue  3arpoca
PYKOBOZMTE/IeM, HarpaB/ieHWe 3arpoca HWCIOJHUTEeN0, pacCMOTpeHHWe 3arpoca
WCTIOJTHUTE/IeM, aHa/Iu3 TeMaTUKU 3arpoca;

5) HafpaB/jeHWe 0 pe3y/bTaTaM pacCMOTPeHMs 3arpoca Ha UCIOHeHHe
B /IDYyTOM apXyB WM OpraHu3alyio (B3auMMo/ieliCTBUe opraHa, ITpe/0CTaBJIsOIIEro
MYHMIUTIANBHYIO YCAYry, C UWHBIMM OpraHaMM BJ/IaCTH, OpraHaMH MeCTHOIO
caMOYyTIpaB/ieHUsI YW OpraHMU3al[isiMMi,  Y4aCTBYIOI[MMU B  TIpeJ0OCTaBJIeHUU
MYHMITUTIANMBHBIX YCIYT, He TIPelyCMOTPEHO);

6) mosiyueHWe 3asiBUTe/ieM pe3y/bTaTa IpeioCTaB/leHUs] MYHHULIAIIATLHOM
YCIIyTH.

[IpyieM u perucTpauyss MyHULMIIAJIbHBIM apXHUBOM 3aIipoca NOCPeICTBOM CEPBHCOB
EauHoro nmoprasa

69. OcHOBaHMEeM [Ji1 Hadaja BBIMIOJIHEHWUS aJMHUHMCTPAaTUBHOW IIPOLIelyPhI
SIBSIETCS ~ TIOCTYIJIEHWe  3arpoca  3asiBUTeIss B MYHULUMNAJbHBIM  apXuUB
C MCII0JIb30BaHUEM MH(OPMAaIMOHHO-Te/IEKOMMYHUKAL[MOHHBIX TEeXHOJIOTHH,
BKJ/IFOUasi MCMoJib30BaHWe EJWHOro moprana W APYruX CpPeCcTB WH(OPMAlLMOHHO-
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Te/IEKOMMYHUKALIMOHHBIX TEXHOJIOTMM B CJIy4yasix W TOpSiKe, YCTaHOBJIEHHBIM
JeHCTBYIOIMM 3aKOHO/IaTeTbCTBOM, B (hOpMe 3/1IeKTPOHHBIX JOKYMEHTOB.

MyHuLNabHBIA apXyUB 00ecrieudBaeT TIpUeM [IOKYMEHTOB, HeO0OXO0JWMBIX
AJ151 IPeJJOCTaB/IeHUs  MYHULUIATbHOWM  YCAYyTM, W  perucTpalyio  3ampoca
6e3 HeOOXOAUMOCTH TIOBTOPHOTO TIPe/ICTaBJIeHUs 3asBUTe/IeM TaKUX [JOKYMEHTOB
Ha OyMa)KHOM HOCHTeJIe.

70. PerucTpaljysi 3arpoca U JOKyMeHTOB, HeOOXOUMBIX ISl TIpe0CTaB/IeHHs
MYHULMMNAIbHOW  yCJIYTH, OCYLIECTB/ISIETCS B JeHb TOCTYIUVIEHUSI — 3arpoca
Y JOKYMEHTOB B MyHUILIUMAbHBIA apXUB.

B c/lydae ecsiv 3arpoc HarpaB/ieH 3asiBUTeIeM B BBIXOJHOM WM Hepabouwmii
Mpa3fHUYHBIA [leHb, JHEM DEerucTpaluu 3arnpoca CUWTaeTCsl CAeAYHUM 3a HUM
pabouuii fieHb.

71. IlpemocTaBneHvie MyHULIMIIAJIBHOW YCIYTM HAUMHAETCs C MOMEHTa TprueMa
Y DETUCTPALlMM  MYHULWNAQJbHBIM  apPXMBOM  3JIEKTPOHHBIX  JIOKYMEHTOB,
He0OXOJUMBIX /Il TIPeJIOCTaB/IeHUs] MYHHUIUTIATILHOM YCIYTH, a TaKXe TOTy4YeHUs
B YCTAaHOBJIEHHOM TiOpsiiKe uHMOpMaiyd 00 orjlaTe MYHUWIMIAJBHOW YCIyTH
3asgBUTe/ieM (3@ WCK/IOUeHWeM  Caydas, ecau JJjs  Hauvajga TMpoLeaypbl
MpeJoCTaB/IeHUs] MYHUIMIIA/JIbHOW YCJAYTU B COOTBETCTBUM C 3aKOHO/ATEIbCTBOM
TpeOyeTcst TMUHas SIBKA).

[Tpu mosyyeHuM 3ampoca B 3JIEKTPOHHOM (pOpMe B aBTOMAaTUYECKOM peXume
ocyuiecTB/sieTcs (OpMaTHO-IOTMYECKHMHA KOHTPOJIb 3arpoca, MPOBepsieTCsl Haaudue
OCHOBAaHMUM [/ OTKa3a B MpHeMe 3anpoca Y JOKYMEHTOB, yYKa3aHHBbIX B IyHKTe
17 HacTOSIIIeTrO pernaMmeHTa, a TakKe OCYIIeCTBJISIFOTCS C/IeAyrolre JeUCTBUS:

1) mpu Hamuuu XOTs ObI OJHOTO M3 YKa3aHHBIX OCHOBAaHUN COTPYAHHK
MYHULIUMNAJBHOTO apXWBa, B CPOK, He TIPEBBIIAIIIMM CPOK MpeAoCTaBlIeHus
MYHULIMNAJIBHOW ~ yCIYTH,  MOATOTaB/MBaeT MNUCBMO O  HEBO3MOXXHOCTH
NpeAi0CTaB/IeHNS MYHULIUTIAIbHON YCITYTH;

2)TIpd  OTCYTCTBUM  yKa3aHHbIX OCHOBaHWM  3asgBUTEMI0  COOOIIaeTcs
TIPUCBOEHHBIM 3arpocy B 3/IeKTPOHHOUW (hopMe YHUKaIbHbIM HOMep, 10 KOTOPOMY
B COOTBETCTBYHOII|eM pa3fene EauHoro moprasna, oMUIMaIbHOTO CalTa 3asiBUTENHO
Oyzet ripesicTaB/ieHa MH(OPMALHS 0 XO7ie BLITIOJTHEHHUS YKa3aHHOTO 3arpoca.

72.B c/iyyae Ha/mMuusg OCHOBaHUA [Jid OTKasa B IIpUeMe [IOKYMEHTOB,
HEOOXOAUMBIX [JIi TIPeIOCTAB/IEHUSI MYHMIIMIIAJLHOM YCIYTH, B COOTBETCTBUU
C MyHKTOM 24 HaCTOSIIero perjiameHTa, COTPYJHUK MYHUIMIIA/JIbHOTO apXuBa
OTKa3blBaeT B TIpHeMe JIOKYMEHTOB, HeOOXOAMMBIX /i  IIpeJOCTaB/IeHHS
MYHULIATATBHOU YCJIyTH.

73.IlpueM U perucTpauusi 3arpoca OCYLUeCTB/SIFOTCH  COTPYLHUKOM
MYHULIAMNAJIBHOTO apXUBa.

74. Ilocsie perucTpauyu 3aripoC HarpaB/sieTCs COTPYAHUKY MYHULMIIAJIbHOIO
apxXuBa, 0OTBETCTBEHHOMY 3a Ipe/I0CTaB/IeHUe MYHULUIIA/IbHOW YCIYTH.

75. Ilocne mipyHATUA 3armpoca 3asgBUTeNs COTPYAHUKOM MYHULIUIIAIBHOIO
apxuBa, CTaTyC 3arpoca 3asiBuUTesss B JIMUHOM KabuHere Ha EauHOM Tmoprare,
ouLaIEHOM caliTe 0OHOBJISIETCS IO CTATyCa «IIPHUHSITO».
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76. 3ampoc pacrieuaThiBaeTcss Ha OyMa)KHOM HOCHTe/lle W B JajbHeUIemMm
paboTa ¢ HUM BefleTCS B YCTaHOB/JIeHHOM Tiopsifke. IIpu ToCTyruieHHWH 3ampoca
C UCTI0JIb30BaHUEM HMH(OpMalOHHO-Te/IeKOMMYHUKALIMOHHbIX TEeXHOJIOTHH,
BKJ/IIOYasi MCIo/b30BaHWe EQuHOro moprana u Apyrux CpefcTB WHGOPMALMOHHO-
TeIeKOMMYHUKALIMOHHBIX TEeXHOJIOTUA B C/lydyasiX W TOpsJKe, YCTaHOBJIEHHBIX
JEeHCTBYIOLIMM  3aKOHOZATe/JbCTBOM, B ()OpMe  3JIeKTPOHHOTO  [JOKYMEHTAa,
He Tpe0yrolero TOC/Ie YOI X JeCTBUN MYHULMITA/IbBHOT O apxuBa
T10 HallpaB/IeHUIO0 €r0 Ha WUCMOJIHeHWe B JIPyrOd apXWB WM opraHu3anuto. OTBeT
3asiBUTE/IF0 HarpaB/sIeTCsl M0 MOYTe WX MO 37eKTPOHHOMY afpecy, YKa3aHHOMY
B 3aripoce.

77. Pe3y/ibTaTOM BBIMIOJIHEHUS aJMUHUCTPAaTUBHOW TMpOLeAYDPbl SB/SIETCS
perucrpanys 3amnpoca.

78. CBeJleHHs1 O BBITIOJTHEHUM aJIMUHUCTPATUBHOU TpoLielypbl (DUKCUPYIOTCS
B CHCTeMe JIOKyMeHT0000pOTa U /1e/I0NPOM3BO/ICTBA MYHULIUIAIBLHOTO apX1Ba.

[TonyuyeHue 3asiBUTe/IeM CBeJleHUH O XO/ie BBITIOJTHEHUS 3arpoca O NpeZoCTaB/IeHnn
MYHMLMIAIBHOW YCIYTW NPeIOCTaB/Is0TCA cepBrcamMu EjuHoro noprana

79.Ilpu npepocTaBleHUHM MYHUIMIIQJILHOW YCAYTd B 3/€KTPOHHOU (opMme
3asiBUTEJII0 HaTlpaBJIsieTCs:

1) yBemoMnenue o0 Havase TpOLeJypbl MpeAoCTaB/leHUs MYHULMMAIbHOU
YCIIyTH;

2) yBefomeHre 00 OKOHUaHWM TMpeJ0CTaB/IeHUs MYHULUIAIbHOM YCIyTU
mibo0 MOTHMBUDOBAaHHOM OTKase B TIpMeMe 3arpoca W UWHBIX JOKYMEHTOB,
HeoOXOUMBIX /IJIs1 TIPeZI0CTaB/IeHUs] MYHUIUTIAIbHON YCIyTH;

3) yBeomeHue 0 (akTe NoaydyeHUs] MHGOpPMaLK, OATBEPKAtOLeil oriaTy
MYHULMIIATIBHOU YCIIYTH;

4) yBejloMJieHWe O pe3yJsibTaTaX PACCMOTPeHUs [JOKYMEHTOB, HeOOXOJWMBIX
JJ1s1 IpeJj0CTaB/IeHUs] MyHULIUMA/IbHOM yCIIyTH;

5) yBeiOM/IeHHe O BO3MOXXHOCTM TIOJIyUUTh pe3y/bTaT MpeJoCTaBIeHUs
MYHULIATIAIbHOW  yC/IyTd MO0 MOTHMBUPOBAaHHBIM OTKa3 B TpeA0oCTaBlIeHUU
MYHMLMTATBHOU YCIyTH;

6) yBejom/ieHHe O  MOTMBHDOBAaHHOM  OTKa3e B  IpeJOCTaBIe€HUU
MYHULMIAIbHOU YCIIYyTH.

80. Pe3ynibTaTOM BBITIONTHEHUS aJMUHUCTPAaTHBHOW TIPOLIEAYPhl  SIBJISIETCS
HaripaBJ/ieHHe UH(POpMaLK O XO/ie MpeA0oCTaBAeHss MyHULUNATIbHOU YCIIYTH.

HampaB/ieHre 3ampoca pyKOBOJUTE/TIO, pACCMOTPEHHE 3arpoca PyKOBOAUTEIEM,
HarpaB/IeHHe 3arpoca UCTIOTHUTE/TI0, PACCMOTPEHHE 3arpoca UCTIOTHUTe IEM, aHa/T3
TeMaTHUKHU 3aripoca

81. OcHoBaHveM /i1 Hayaja BBINOJHEHUS aJMUHUCTPATUBHOW TMPOLIeypPbl
SIBJISIETCS perMCTpaLys 3arpoca.
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82. 3aperucTpupoBaHHbBIU 3arpoc 3asBUTeIS pacrieyaTbIBaeTcs,
MpeJCTaB/AsIeTCs PYKOBOAWTEN)  MYHULMIIAJBLHOIO apXyMBa W MepefaeTcs
C pe30JIroLied pyKOBOAUTENST COTPYAHUKY MYHULMIIAJILHOTO apXUBa Ha UCIOJHEHHEe
B YCTaHOBJICHHOM TMOpPs/IKe.

83. PykoBoaTe/lb MYHMIUIIABLHOTO apxXvBa oOOecreurBaeT OlepaTUBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeJIsl.

84. COTpyJHUKHA MYHULMIIAIBHOTO apXuBa OCYLLECTBJSOT aHa/lUu3 TeMaTHUKU
TOCTYIIMBLLIEr0 3arpoca C WCI0JIb30BaHWEM UMEIOIIUXCS B MYHHULIUIA/IbHOM apXuBe
apXUBHBIX CIIPABOYHMKOB, COJep)Kalux CBeJeHHs O MeCTax XpaHeHWs apXUBHBIX
JIOKYMEHTOB, HeOOXOAUMBIX [I7Isl UCTIOJTHEHHSI 3aIIpoca 3asiBUTeJIS.

85. MyHULIMNa/IbHBIM ~ apXUB  TMOCPEACTBOM  3JIGKTDOHHOW  MOUTHI WU
C WUCII0JIb30BaHUeM cpeficTB EAuHOro mnoprana, opuLManbHOTO caiiTa 1o BeIOOPY
3asBUTeJIS 3arpaiivBaeT 00 yTOUHeHUH U [IOTIOJTHEHUU 3aripoca HeobX0AUMBIMU ISt
€ro0 WCMOJIHEHUS CBEJIeHUsIMHA, B (Jiyyae OTCYTCTBHS B 3amlpoce 3asiBUTEs
JIOCTAaTOUYHBIX [IaHHBIX JJIsi OpraHW3alluM BbISIBJIEHUs 3aripalliiBaeMoi WH(OpMaluu
WM HEeUeTKO, HelpaBU/IbHO C(POPMYIMPOBAHHOTO 3arpoca.

86. Cpok ucrnosiHeHus1 JaHHOW a[]MUHUCTPAaTUBHOM TporeAyphl — 10 aHel.

87. Pe3ynbTaTOM BBITIO/THEHUS aJMWHUCTPAaTHBHOW TIPOLIEYPhl SIBJISIETCS
orpejesieHye:

1) mpaBOMOYHOCTM TIOyueHUs1 3asiBUTe/leM 3arpallivBaeMou HWH(bOpMalin
C yYETOM  OrpaHWYeHUM Ha  TIpeloCTaB/eHHEe  CBeJeHWW,  COJeprKalux
roCyJJapCTBeHHYIO TaliHy Y CBeJleHUM KOH(PUEeHI[Ma/IbHOI0 XapaKTepa;

2) CTereHW TIOJIHOTHI CBeJleHWM, COJEp’KallluXCsd B 3arnpoce 3asiBUTENs,
HeoOXOUMBIX /IJIs1 IPOBeZIeHUsI TIOMCKOBOU PaboTh;

3) MeCTOHaXO0KeHUs] apXUBHBIX JJOKYMEHTOB, HEOOXOAUMBIX IJisi UCITO/THEeHUS
3anpoca.

B ciyyae ycTaHOBIeHMsST OCHOBaHMM [Jid OTKasa B MpeAOCTaBlIeHUN
MYHULIATIAJTBHOW YC/IYTA COTPYAHUK MYHUIIAIIAJBHOTO apXWBa Coo0ijaeT 00 3ToM
3asIBUTEJIFO C YKa3aHUeM TMPUUYMH OTKas3a.

88. CBefleHUs1 O BBINOJHEHUU aIMUHUCTPATHBHOW MpOLlelypbl (DPUKCUPYIOTCS
B CHCTeMe JIOKyMeHT0000pOTa U /IeJIONPOM3BO/ICTBA MYHHUIIUITAIbHOTO apX1Ba.

HaripaBnieHue no pe3ynbTaTam pacCCMOTPEHUS 3arpoca Ha UCTIOJTHEHWE B IPYTOU
apX¥B WM OpraHu3alyio (B3aMMO/EeMCTBHEe OpraHa, NpejOCTaB/IsIoLero
MYHULMIAIBHYI YCIYTY, C UHBIMHA OpraHaMu BJlaCTH, OpraHaMu MECTHOTO
caMOyTIpaBJ/ieHUs1 ¥ OpraHu3alisIMM, YYaCTBYIOIIMMU B TIPe/IOCTaBIeHUN
MYHUIUTAIbHBIX YCIYT, He TIPelyCMOTPEHO)

89. OcHoBaHveM /i1 Hayaja aJAMWHUCTPAaTABHOU TIPOLIEAYDPBI SIBJISIETCS
orpefieJieHe  MECTOHAXOX/eHHs  apXWBHBIX  JIOKYMEHTOB,  He0OXOAUMBIX
[LJIS1 KCTIOJTHEeHUS 3aripoca.

90. [To uToram aHa/M3a TeMaTHMKH MOCTYMNUBILIEr0 3arpoca, B TeueHue 5 AHeHr
CO [IHS perucTpalyyd MYHULMIIAJbHbIM apXWB Harpas/isieT 3alpoc, He OTHOCSLLUNCS
K COCTaBY XPaHALIMXCS B MYHULIMMNAJILHOM apXUBe apXUBHbBIX JOKYMEHTOB, B JPYTOU
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apXWB WA OpraHU3al[yIo, T/le XPaHsATCS HeoOX0uMbie IOKYMEeHThI, C yBeIOMIeHUeM
00 3TOM 3asiBUTeJIsI, WM 3asBUTEJIIO JIaeTCsl COOTBETCTBYIOL[asi peKOMeHjalusl.

91.B ciayuae ecmu  3arpoc  TpeOyeT — WCIIONHEHHsS  HEeCKOJIbKUMU
OpraHu3alysIMHi, MyHULUIAIbHbIA apXWB HarpaB/sieT B COOTBETCTBYIOIIUE apXUBbI
WJIM OpraHu3aLiy KOMUY 3arpoca.

92. PesynbTaTOM agMUHUCTPAaTUBHOW TMpOLleypbl SIBISIETCS YyBeAOM/IeHUe
3asgBUTE/sl O HamNpaB/JeHWW ero 3arpoca Ha MCIOJIHeHWe B JAPYrOM apxXwB WU
OpraHu3aLuIo.

93. CBeJleHUs] O BBITIOJTHEHUU aIMUHUCTPAaTHBHOW MpoLlelypbl (PUKCUPYIOTCS
B CHCTeMe IOKyMeHT0000pOoTa U /Ie/I0NPOM3BO/ICTBA MYHULIUITAILHOTO apX1Ba.

[TonyuyeHue 3asiBUTesIeM pe3ysbTara [pefjoCTaBlIeH!s] MyHULIUIA/IbHOM YCIIyTH

94. OcHoBaHveM [Ji1 Hadaja aJAMWHUCTPAaTHBHOU TIPOLIEAYDHI SIBJISIETCS
oripefieJieHe MEeCTOHAXOKIEHWs] apXWBHBIX [IOKYMEHTOB, HeOOXOAUMBIX Jisi
VICIIOJTHEeHHU 3arpoca.

95. PabOTHUK MYHMIMIIATBHOTO apXHBa OCYILeCTB/IseT B YCTaHOBJIEHHOM
MopsiiKke BBISIBJIeHWE AapXUBHBIX [JOKYMEHTOB, HeOOXOJUMbBIX [Jisi MCIOJHEeHUs
3anpoca. ITo pe3ysbTraram BbISIBJIEHHWS TOTOBUTCS OTBET 3asBUTEII0 Ha 3arpoc
(apxuBHasi cripaBKa, apXMBHas BbIMIMCKA, apXWBHas KOMWs, OTBET 00 OTCyTCTBUU
3anpailivBaeMbix cBefieHuM). Cpok wucrionHeHus: 3aripoca — 30 AHeW €O JHS ero
perucTpaLyu:

1) TekcT B apXMBHOM  CIIpaBKe  JaeTcd B XPOHOJIOTUUECKOU
T0C/IeloBaTeTbHOCTH COOBITHM C yKa3aHWeM BU/IOB apXUBHBIX JOKYMEHTOB M MX JaT.
B apxvBHOM CripaBKe [I0MYCKaeTCsl IUTUPOBAHUE aPXUBHBIX IOKYMEHTOB;

2) HecoBNaZieHUe OT/Ie/IbHbIX TaHHBIX aDXMBHBIX JOKYMEHTOB CO CBeJ€HUSIMH,
W3/I0KeHHBIMU B 3arpoce, He SBJseTCS MNPensiTCTBUEM [Jis  BK/IFOUEHUS
VX B aDXUBHYIO CIPaBKy IMPU yCJIOBUM, €C/IA COBIaJIeHUe BCEX OCTa/lbHbIX CBeJeHUMN
He BbI3bIBaeT COMHEHUM B TOXAECTBEHHOCTU JiMla WM (PAKTOB, O KOTOPBIX
TOBOPUTCSI B AapXMBHBIX [IOKYMeHTaX. B apxuWBHOW crOpaBKe 5TH JaHHbIe
BOCITPOM3BO/ISITCS TaK, KAK OHU U3/I0>KEHbI B aDXUBHBIX JOKYMEHTaX, a pacXoXAeHus,
HeCOBMa/leHUs1 U HeTOUYHble Ha3BaHUsl, OTCYyTCTBUE UMEHM, OTUeCTBa, MHULIUAIOB WU/TU
Ha/Inuie TOJIbKO OJIHOTO W3 HUX OrOBapWBAIOTCSI B TEKCTe CIIPAaBKUM B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TEKCTe OpUTHHAa»);

3)B TpuUMeuYaHUsiX TI0 TeKCTy apXWBHOM CIIpaBKM OrOBapHBarOTCS
Hepa3b0puUrBO HarMCaHHbIe, UCIIPAB/IEHHbIE aBTOPOM, He TIO/JaroIrecs TIPOUYTEeHUIO
BCJIE[ICTBHE TIOBPEXAEHUSI TeKCTa OpuruHana mecrta («Tak B TeKCTe OpUTrHMHasa»,
«B TekcTe Hepa3bopurBO»);

4) B TEKCTe apXWBHOW CIIPaBKWA He [OIyCKAKTCSd W3MEHEHWs], WCIpaBeHus,
KOMMeHTapry, COOCTBEHHbIe BBIBOZBI HCIIOJHUTE/S TI0 COJIeP’KaHUI0 apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXWBHasl CIIPaBKa;

5) roc/ie TeKCTa apXUBHOW CIPAaBKU TMPUBO/SATCS apXMBHbIE HIA(PbI 1 HOMEpa
JIUCTOB  eIUHWI] XPaHEHWsI AapXMBHBIX [JOKYMEHTOB, TleuaTHble W3/aHuS,
VICIIO/Ib30BaBIIMECS] [JII COCTaB/A€HUS apXMBHOM CIpaBKU. B TekcTe apXWBHOU
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CTIPABKU [IOMYCKaeTCsl TPOCTaB/IeHUe apXUBHBIX 1IW(POB U HOMepa JIMCTOB e/IHUL]
XpaHeHUsl apXMBHBIX [IOKYMEHTOB Cpa3y TMOC/Ae U3/I0KeHUs1 Kak[oro (Qakra,
COOBITHS;

6) B apxXuBHOH CIipaBKe, 00beM KOTOPOW MpEeBbIIae€T OAWH JIUCT, JIACTHI
JOJDKHBI OBITh TIPOIIUTLI, TTPOHYMepPOBaHbl U CKPeTIeHbl TTeYaTbi0 MyHULIUIATEHOTO
apXuBa;

7) apXviBHBIE CITPABKH [JO/DKHBI OGOPM/ISATECS Ha OJ/laHKe MYHHIUIA/IBHOTO
apXUBa;

8) apxviBHasi CripaBKa MOJIMCHIBAETCS PYKOBOAUTENEM MYHULUIIATBHOTO
apXyBa, 3aBepsSIeTCs MevaTbi0 MYHULIUIAIBHOTO apXUBa;

9) B apXvBHOI BBINKUCKEe Ha3BaHWe apXWMBHOIO /I0KYMeHTa, ero HOMep W JaTa
BOCITPOU3BOASTCS TOMHOCTbIO. V3BNeueHUsIMU W3 TEKCTOB apXMBHBIX JOKYMEHTOB
J0/DKHBI OBITH HCYepriaHbl BCe MMeIOIMecsl JaHHbIe TI0 3arpocy. Hauano u KoHer]
Ka)KJOTO U3BJeUeHUs, a TakKKe TPOINyCKA B TeKCTe apXUMBHOTO JOKYMeHTa
OTJe/IbHBIX C/I0B 0603HAYar0TCsI MHOTOTOUHEM;

10) B mpumeyaHWsix K  TeKCTy  apXMBHOM  BBIMWCKW  [le/Iat0TCA
COOTBETCTBYIOILI[ME OTOBOPKM O YacTAX TeKCTa OpUrvMHasa, Hepa30opuuBO
HarvMCaHHbIX, UCTPAaB/IeHHbIX aBTOPOM, He MOAJAOLUXCS TPOUYTEHUIO0 BC/EICTBUE
MOBPEX/IEeHUs TeKCTa U T.[.;

11) oTgenbHBIe C/IOBAa W BbIpaXKEHWS OPWUTMHA/A, BBI3BIBAKOIME COMHEHUS
B X TOYHOCTH, OrOBAapUBAalOTCs  CJloBaMM «Tak B  TeKCTe  OpUTHMHAaJIa»,
«Tak B JokyMeHTe». [locme TekCTa apXWBHOM BBITIMCKW YKa3bIBalOTCS apXWBHBIU
mmdp U HOMepa JIMCTOB eJUHULbI XpPaHEHUsI aDXUBHOTO [JOKYMEHTa;

12) ayTeHTUYHOCTb ~ BBIZIAHHOW 1O  3allpoCy  apXWMBHOW  BBINMCKU
y0CTOBEpsSieTCsl TIOANMUCHI0 PYKOBOJUTE/S] MYHULIMMNAJBHOIO apXvBa M MeYaTbio
MYHMLMIAIbHOTO apXUBa;

13) Ha 0bopoTe Ka)kK[AOro JIMCTa apXUBHOW KOIMHU MPOCTABJISIOTCS apXHBHBIE
murpel ¥ HOMepa JIMCTOB eAWHUL] XpaHeHHWsI apXWBHOrO JOKymeHTa. Bce J/HCTEI
apXVMBHOM KOMWM CKPEIUISIIOTCS M Ha MeCTe CKpeIUIeHWsl 3aBepsIFoTCs IeuaThbio
MYHMLMIIAaBHOTO apX1Ba Y MOAIKCHI0 €r0 PYKOBOJUTEIS.

96.Ilpu oTcyTCTBUM pe3y/jbTaTa B XOZ€ MCIIOJIHeHHs 3anpoca B TeyeHHue
30 mHell cocTaB/isieTCsl OTpULIATe/IbHBIM OTBET Ha O/1aHKe MyHULIMIAIbHOTO apXUBa.
B oTBeTe u3naraercs npuurHa, o0 KOTOPOU He MpeJCTaB/IseTCs BOSMOXKHBIM BbIATh
TpeOyeMyt0  KOTMHUIO  apXWBHOTO  [OKYMeHTa WIM apXUBHYIO  CIIPaBKy.
[Tpy He0OXOIUMOCTH OTBET 3aBepsieTCs MeYaTbi0 MYHHULUIATLHOTO apXUBa.

97. ApxvBHasi CTipaBKa, apXWBHasi BLIMMCKA W apXUBHasi KOMUsi 0OPMJISIHOTCS
Ha roCy/1apCTBeHHOM si3bIKe Poccuiickor ®Pefepaiyu.

98. Pe3ynbTaT mpenocTaBieHUs] MyHULMIIAJBHOW yC/IYTHM C UCHO0JIb30BAHUEM
EnvHoro noprasna, opuLMaNbHOTO CaliTa He MpefoCcTaB/sieTcsl. ApXUBHasl CIpaBKa,
apxXWBHasl BBINMMCKA WM apXyBHas KOMHUS Ha OyMa)KHOM HOCHTesie HaIlpaBJsieTCs
IOCPeICTBOM [IOYTOBOI'O OTIIPAB/€HUSl, WM BbIJAeTCS 3asBUTENI0 WIA ero
[IOBEPEHHOMY JIMLly TOZ, PaclMCKy TPy TMpeAbsSBAEHUM I[acriopTa WM WHOTO
YA0CTOBEPSIIOLLEro JIMYHOCTh JOKYMEHTa; JOBEPEHHOMY JIULY - MPU TMpeAbsIBIeHUH
JIOBEPEHHOCTH, O(OPMJIEHHOM B yCTaHOBJIEHHOM mnopsifke. [losyuaTens apXuBHOU
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CTIpaBKM W apXWBHOM BBIMUCKW PACIMChIBAeTCS Ha WX KOIMUAX WM Ha o0opoTe
COMPOBOJUTEJILHOI'O NTMChbMa K HUM, YKa3bIBasi jaTy UX T0JIyYeHHUs .

99. Pe3ybTaTOM aJMUHUCTPAaTUBHOU TIPOLIeyPbl SB/SIETCS HallpaBJieHue
3asBUTEJIIO [JOKyMeHTa Ha OymaxHOM HocuTesie. PaccMoTpeHue 3aripoca 3asiBUTesIsI
CUUTAeTCs 3aKOHUYEHHBIM, eC/IM JlJaH OTBET M0 CYLeCTBY 3arpoca, 10 HeMY MPUHSIThI
HeoOXOoJuMble Mephbl, 3asBUTe/b MPOMH(POPMUPOBAH O pe3y/bTaTax pacCMOTPEHMUS.
Cpok xpaHeHUs HEeBOCTPeOOBaHHBLIX 3asiBUTe/IeM pe3y/bTaTOB COCTaB/sieT 5 JieT.
CBezileHUs O BBITIOJIHEHUW aJMUHHACTPAaTUBHOM MpPOLeAYPbl (PUKCUPYIOTCS B CUCTEME
JIOKyMeHT0000pOTa U [1eIONPOU3BO/ICTBAa MyHULIATIAILHOTO apX1Ba.

Ciyyau ¥ mopsi/i0OK Npe/joCTaB/IeHUs1 MyHULIUNAa/IbHOU YC/IYyTH
B ynpexjamiieM (MIpoaKTUBHOM) peXxume

100. Cnyuan ¥ TOpSAOK  TPeAOCTaBA€HUS  MYHULIMNAJIBHOU  YCIYTH
B yIipexXzatolemM (MMpOaKTUBHOM) PeXXUMe He MpeyCMOTpPEHBI.

ITops 0K BBINO/IHEHUSI AAMUHUCTPATUBHBIX NPoLeAyp (AercTBUM)

10 MIPeAO0CTaB/JIeHUI0 MyHUIIUNA/IBHOH YC/IYyT'H, BBIIO/THSEMbIX
MHOr0()yHKIIIOHA/IbHBIM LIEHTPOM NpPeA0CTaB/1eHHs roCyJapCTBEeHHbIX
U MyYHULIMTNIA/IBHBIX YC/IYT, B TOM YHC/Ie MOPSAA0K aJMUHUCTPAaTUBHBIX
npoueayp (AercTBHI), BBINO/THAEMbIX MHOT0(yHKIJMOHA/TbHBIM LIEHTPOM
npeAoCTaB/IeHNs roCyJapCTBEeHHbIX U MyHHUIUNA/IbHBIX YCIYT MPH
NpeAoCTaB/IeHHH MYHUIUNA/ILHOU YC/IYTd B MO/THOM o0beMe U IpH
Npe/j0CTaB/1eHUN MyHUIIUNIA/IBHOM YC/IYyTM OCPeJCTBOM KOMILJIEKCHOT'O
3ampoca

101. ITocnenoBaTenbHOCT  aAMHHWCTPAaTUBHBIX  Tpouenyp  (ZJelCTBHi)

1o TIpe/loCTaB/IeHUIO MyHUIUTIaTbHON YCJIyTH, BBITIOJTHSIEMOM
MHOTO()YHKIIMOHA/TbHBIM 1[eHTPOM Tpe/loCTaB/IeHus roCyZlapCTBEeHHBIX
Y MYHULMTIATbHBIX YCIYT:

1) undopmrpoBaHue 3asiBUTeJIen 0 ropsifike rpeioCTaB/IeHUS

MYHHMIUIIA/IBHBIX YOIy, B TOM 4HC/e II0CpeACTBOM KOMIIVIEKCHOI'O 3allpOCa,
B MHOTO(YHKLMOHA/MBHLIX  L[EHTpaX  [PeJOCTaB/IeHUss  TOCYAapCTBEHHBIX
N MYHUIUIIA/JIBHBIX YyCJIyr, O XO/Jieé BbIIIOJIHEHKWS 3dIIpOCOB O IIpeaoCTaBJ/IEHUU
MYHHMIUIIA/JIBHBIX YC/IYT', KOMIUIEKCHBIX 3dlIpOCOB, d TdKXKe II0 HMHBIM BOIIPDOCaM,
CBsA3aHHBIM C npeaoCraB/I€eHHEM MYHHWIUNIIA/IbHBIX yaiayr, d TaK>Ke
KOHCYJ/IbTHPDOBAHHE 3asiBUTeJIeN O nopsjke npeaocraBjl€HUA MYHULIWMIIA/IBHBIX YCIyTr
B MHOFOCIJYHKI_II/IOHaJ'H)HbIX LOeHTpax rnpeaocTaB/IeHUA rocyapCTBe€HHBIX
W MyHHULMNAJBHBIX YCIyr W uepe3 EuHBIA [opraj, B TOM YKC/Ie IyTeM
000pyI0BaHys B MHOTr0(YHKLIMOHAILHOM LieHTpe Tpej0CTaB/IeHuUs
rocyidpCTB€EHHbIX U MYHUIMIIA/IbHBIX YC/IYyT paGOIII/IX MeCT, IIpeaAHd3HAaY€HHbIX OJId
obecrieyeHuss  focTyra K MH(GOPMAaLMOHHO-TeJIEKOMMYHHKALIMOHHON  CeTH
«IHTEpHeTY;
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2) TIpyeM U 3aroIHeHWe 3arpocoB O MpefoCTaBJIeHU MyHULMIIAIbHBIX YCIYT,
B TOM YMC/ie TOCPeJCTBOM aBTOMAaTHU3UPOBAHHbIX HWH(OPMAaI[MOHHBIX CUCTEM
MHOTO()YHKIIMOHA/IbHbIX LIEHTPOB rpeJj0CTaB/IeHUS rOCyZapCTBeHHbIX
Y MyHULIMMAIbHBIX YCJIYT, @ TAK)Ke TTPUEM KOMIJIEKCHBIX 3alpOCOB;

3) Bblflaua 3asiBUTE/II0 pe3yJibTaTa IpeAoCTaB/leHUsT MyHULMIIATbHOU YCIyTH,
B TOM UHMC/e BblJaya JAOKYMEHTOB Ha OyMaXHOM HOCHUTeJe, TIO/TBEP>KAIOIUX
coJlep>KaHue 3/1eKTPOHHBIX [JOKYMEHTOB, HalpaB/e€HHbIX B MHOTO(QYHKLMOHAbHBIA
LEHTP Mpe/0CTaBIeHUs TOCYAaPCTBEHHBIX M MYHULIMMNAIbHBIX YCJIYT M0 pe3y/bTataM
MpeloCTaB/IeHUs MyHULMIIATbHOU YCIYTH.

WudbopmupoBaHue 3asiBUTe el
0 TOpsiiKe TIpe/oCTaBAeHUsI MyHULIUMIIAIbHOW YCIYTH B MHOTO()YHKIIMOHATLHOM
1L|eHTpe MpeJJ0CTaB/IeHUs TOCY/IapCTBEHHbIX U MYHULIMIIATbHBIX YCIIYT,

0 X0/Ie BBITTOTHEHHSI 3aIpoca O MpeA0CTaBIeHN MyHULUIATLHOW YCITYTH, TI0 UHBIM
BOTIPOCAM, CBSI3aHHBIM C TIPeJJOCTaB/IeHUEM MYHUIUTIAbHON YCIYTH, a TaKxKe
KOHCY/TbTUPOBaHMe 3asiBUTe/Iel 0 MOopsiiKe MpefoCTaBAeHUs] MyHULUTATbHON YCIyTH
B MHOTO(YHKI[MOHA/ILHOM 1[eHTpe Mpe/[0CTaB/IeHUs TOCYIapCTBEHHbBIX
Y MyHMIUTIANbHBIX YCIyT

102. MHorodyHKIIMOHaIBHBIM  L[IeHTP TMpe/oCTaB/leHus TOCyZapCTBEHHBIX
Y MyHULIMMNAAbHBIX YCJIYT OCYLeCTBJIsIeT WH(OPMUPOBaHUE 3asBUTENIEd O TOPsJKe
MpefoCTaB/leHusI MYHULUIIAIBHOM YCIYyrM, O XOJe BbIOJHEHUs] 3arpoca
O MpeJIOCTaB/JIeHUM MYHHULIMMNAIBbHOM YCAYTA MO0 WHBIM BOMPOCAM, CBSI3aHHBIM
C mpefloCTaB/ieHUeM MYHULMIAIbHOM yCIYrM, a TakXe KOHCY/JIbTHPOBaHUE
3asiBUTeJIer 0 ropsiike rpeJj0CTaB/IeHUSs MYHULIATATbHOU yCIyTH
B MHOTO(DYHKI[MOHA/IbLHOM LIeHTpe rpe/i0CTaB/IeHUS roCy/lapCTBEHHBIX
Y MyHULIUNAbHBIX YCIYT.

MHOroyHKIIMOHAILHBIM ~ 1IeHTP  MpeJOCTaB/AeHusi  TOCyAapCTBEHHbIX
Y MYHUIMMAJbHBIX YCJIYT OCYIeCTB/IsieT WH(POPMUPOBaHUe 3asBUTeNield O TOpsi/Ke
MpeloCTaB/IeHUsl TOCYJapCTBEHHbIX U (W/IM) MYHULMIAABHBIX YCIYT MOCPEeACTBOM
KOMIUIEKCHOT'O 3arpoca, O XOJe BbIIIOJHeHHWS KOMIUIEKCHBIX 3allpoCOB, a TakXke
M0 UHBIM BOMPOCaM, CBSI3aHHBIM C TIPEeIOCTaB/Je€HUMEM TOCYyJapCTBEHHbIX U (WU/N)
MYHULIUMAIbHBIX YCIYT.

MHOroyHKLIMOHA/IbHBIM ~ LeHTP  MpPeJOCTaBlIeHUs]  TOCYAapCTBEHHBIX
Y MyHULIMMNAJAbHBIX YCIYT OCYLIeCTB/sIeT WH(OPMUDOBAHUWE 3asiBUTe/lel O MeCcTe
HaXOXK/IeHHsI MYHHUIUIAJLHOTO apXyBa, Pe>XXKUMe pabOoThl M KOHTAKTHBIX TeedoHax
MYHULIAMAIBHOTO apXUBa.

103. OcHoBaHMeM /i Hayaja aJAMUHUCTPAaTHUBHBIX [TeMCTBUM SIBJISIETCS
MOJTyueHWe OT 3asBUTeJI 3ampoca O TOpsiAKe TpefoCTaBAeHHS MYHULMIATbHOM
YC/IYTH, O XO/le BBIMOJIHEHUSI MYHULIMMNAbHOW YC/IyTM MYHHULIUMNAIbHBIM apXuBOM,
a TAK)Ke MO0 WHBIM BOIPOCaM, CBSI3aHHBIM C TMPeJOCTaB/JIeHUEM MYHHULIUNATbHOU
YCIIYTH.

[Ipu TI0/TyYeHUH COOTBETCTBYHOLLIETO 3arpoca paboTHUKOM
MHOTO() YHKLIMOHA/TbHOTO L[eHTpa 1pei0CTaB/IeHUS roCy/lapCTBEHHBIX



26

Y MYHHULIATIATBHBIX ~ YCIYT  3asiBUTEIF0  COOOIIAaeTCsi COOTBETCTBYIOIIAs —ITO/THAs
Y MCcyYepIibIBarolliasi “H(popMarius.

[lpy monayueHHWH 3arpoca O XOZie BLIOJHEHUs] MYHULUMAIBHON YCIYyTH,
HeoOxoauMasi MH(OpMalYs 3arpailiviBaeTcsi pabOTHUKOM MHOTO(YHKI[MOHATBEHOTO
LeHTpa  TpeJoCTaB/leHUsI  TOCYJapCTBEHHbIX W  MYHMLUMNAIbHBIX  YCIyT
B MYHUI[MIIATbHOM apxXuBe JIFOOBIM JIOCTYIHBIM criocoboM, obecrieunBaroiiem
OMepaTUBHOCTb HarpaB/eHusl 3arpoca (B TOM UWC/e TOCpPeJCTBOM Tejie(pOHHOU
CBSI3H).

MyHuLMnanbHbId apXWB HamnpaeisgeT WH(POPMAaLUI0 O XO/e BbIIOJHEHUs
MYHUIUTIATBHOU  yCJIyTU B MHOTO(MYHKIIMOHA/BHBIM  LIEHTDP TpeJoCTaB/IeHUs
roCylapCTBEHHBIX U MYHULIUMA/IbHBIX YCIYT.

MHOroyHKIIMOHALHBIM ~ 1[eHTP  MpeJJOCTaBlAeHus1  TOCYAapCTBEHHbIX
Y MYHULUNAJbHBIX YCIYT TlepeiaeT MH(OPMAaLMIO 3asBUTEJIIO.

104. Pe3ynbTaTOM aJAMWHUCTPAaTUBHOM MPOLIEJYPhl SIBJISETCS TMOJIyYyeHue
3asBUTesieM WHGOPMAlUM O TIOpsi/IKe Tpe/0CTaBAeHUs] MYHUIUIIATbHOU YCIYyTH,
0 XO/le BBITIOJIHEHUS] MYHULIMMA/JIbHOW yC/IyTU MYHULIUMA/IBHBIM apXWBOM, a TakKXKe
10 UHBIM BOIIPOCAM, CBSI3aHHBIM C MPeIOCTaBAeHueM MyHULIMMNAIbHOW YCITYTH.

[Tpuem 3arpocoB 3asiBUTesIel O MpeAoCTaBJIeHU MYHULIMIIAIbHOM YCIyTH
Y UHBIX JOKyMEeHTOB, HeOOXOAUMBIX [I7Isl Tpe0CTaB/IeHHsI MyHULIUMAIbHOW yCIyTh

105. OcHoBaHveM /i1 Hayasjia BBIMOIHEHUS] aJ[MAHUCTPAaTUBHOM MPOLIEAYDPbI
SIBJIIETCS1 TIOCTYIJIEHWe 3arpoca 3asBuTe/ii B MHOTO(QYHKLMOHAIbHBIA LIEHTP
TNpe/loCTaB/IeHusl FOCYZapCTBEHHBIX U MyHULIUNAIBHBIX YC/IYT.

106. B c1yuyae Hamuuusl OCHOBaHUA [JId OTKasa B I[pUemMe [OKYMEHTOB,
HeOoOXO[UMBIX [IJIsi TIPeAOCTaB/ieHUs] MYHULIUIAAbHOM YC/IyTH, B COOTBETCTBUM
C MMyHKTOM 24 HaCTOSIIIero perjiaMeHTa, COTPYAHUK MHOTO(YHKLIMOHAILHOTO LjeHTpa
Tpe/i0CTaB/IeHrsl TOCYAAapPCTBEHHBIX U MYHULIMITIA/IbHBIX YC/IyT OTKa3blBaeT B IIpUeme
JOKYMEHTOB, HeOOXOJUMBIX [I/isl TIPeJJ0CTaB/IeHUsI MyHULIUITAIbHOM YC/IyTH.

PaboTHUK MHOTO() yHKLIMOHA/TbHOTO L[eHTpa Tipel0CTaB/IeHUs
rocy/JapCTBeHHbIX U MyHULIMIMAIbHBIX YCIYT BbIJlaeT B ieHb oOpallleHusl 3asiBUTE/I0
OJIMH 3K3eMIUISIP PACIUCKK B MOJYyUYeHUU [JOKYMEHTOB OT 3asBUTe/ C yKa3aHWeM
MepeyvHsi NPUHATBIX JOKYMEHTOB U J1aThl IpYeMa B MHOTO()YHKLIMOHA/IBLHOM L[€HTpe
Mpe0CTaB/IeHusI TOCYAapCTBEHHBIX U MyHULIUMNAIBHBIX YCIIYT.

107. ITocTynuBImIMM B MHOTO(PYHKIMOHA/IbHBIA 1IEHTP MpeA0CTaBIeHUs
rOCY[apCTBeHHbIX W MYHULMNAIBHBIX YCJIYyT IIMCbMEHHBIA 3arpoC  3asBUTEJIs
PEeruCTprpyeTcs nyTeM TIPOCTaBJIeHUS MIPSIMOYT'OJILHOTO 1Tamrna
C perucTpalMOHHBIM HOMEPOM U 1aTOM TIpUeMa.

108. TIpu omHOKpaTHOM oOOpallleHny 3asBUTeNsI B MHOTO(YHKIMOHA/IbHBIM
LeHTP MpeJOoCTaB/IeHUs] TOCYJapCTBeHHbIX U MYHULMMNAIBHBIX YCIYr C 3arpoCcoM
Ha IrojiyueHue OByX U 0Oojiee TOCyJapCTBeHHbIX U (WIM) MYHULMMAIBHBIX YCIYT,
3aMpoc O  MpeJoCTaBlIeHWM  yCayru  (QopMupyeTcsi W TOANUCHIBAETCS
YIOJTHOMOYEHHbIM PabOTHUMKOM MHOTO(YHKIIMOHAIBHOTO 1IeHTpa MpeAoCTaB/IeHuUs
rOCy[apCTBEHHbIX YW MYHULIMINAJIbHBIX  YCJYT M CKPEIUIIeTcss  IeuyaTblo
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MHOTO()YHKIIMOHATLHOTO LieHTpa TpeJ0CTaB/IeHUs roCyapCTBEHHBIX
Y MYHULMIA/IbHBIX yCiayr. [Ipy 3TOM cocraBieHve U TOAIMCaHVe TaKUX 3arpoCoB
3asBUTe/leM He TpeOyerca. MHOroQyHKIMOHAMBHBINA L[IEHTP MpeAoCTaBIeHUs
rOCy[lapCTBEHHBIX W MYHULMMNAJbHBIX YCIYyT TepefiaeT B MyHULMIIAJbHBIM apXuB
OQOpM/IEHHBIM  3aMpoCc ¥ JOKYMEHTbI,  TMpeJOCTaB/I€HHble  3asgBUTEJIEM,
C IPUWJIOKEHWEeM 3aBEePEHHOW MHOTO(YHKLIMOHAIBHBIM LIEHTPOM T[pe0CTaB/IeHUs
roCyapCTBEHHBIX YU MYHHULMIIA/IbHBIX YC/IYT KOMWUM KOMIUIEKCHOTO 3arpoca B CPOK
He TIO3JHee OAHOro pabouero [Hs, C/IeAyloIlero 3a AHeM OQopMIIeHUS
KOMILIEKCHOTI'O 3aripoca.

B ciiyuae, ecnu fijist IOy4YeHUst MyHULIUTIATBHON YCIyTU TpeOyoTCsl CBe/ieHus,
JOKyMeHTbI W (WmM) WH(opMalus, KOTOpble MOTYT OBbITh  TO/TyYeHBI
MHOTO()YHKIIMOHA/TbHBIM LIeHTPOM TpeJ0CTaB/IeHUs roCyapCTBeHHbIX
Y MYHULMIIA/IbHBIX YCIYT TOJIBKO M0 pe3y/bTaTaM IpeJoCTaB/IeHKs UHBIX YKa3aHHbBIX
B KOMIIJIEKCHOM 3arpoce TOCyAApCTBEHHbIX W (WIM) MYHULMMOAJIbHBIX YCIYT,
Harpap/ieHWe 3arpoca M JOKYMEHTOB B MYHULMIA/JbHBIA apXWB OCYLIECTBJISIETCS
MHOTO()YHKLIMOHA/TbHBIM LIEHTPOM TpeJoCTaB/IeHUs roCyapCTBEHHbIX
Y MyHULIUTIAZBHBIX YCIYT He IMO3/jHee OHOTO paboyero AHs, CAeAyOIero 3a JHeM
MOTyuYeHUs] MHOTO(YHKIIMOHA/IbHBIM 1[€HTPOM TIpeJ0CTaB/ieHHs] TOCYZapCTBEHHBIX
Y MyHULIMMNAJBHBIX YCAYT TaKUX CBeJeHWW, [JOKYMeHTOB U (W) HUH(pOpMalUU.
B ykazaHHOM cJjiyyae TeueHHWe IIpeyCMOTPEHHBIX 3aKOHOJATeJbCTBOM CPOKOB
Npe/ioOCTaB/e€HUs TOCY/IapCTBEHHbIX U (W/IM) MYHMIMIIA/IbHBIX YCIYT, YKa3aHHBIX
B KOMIUJIEKCHOM  3aripoce, HAUWHAeTC He paHee [HSA IIO/IlyUYeHUs 3arpoCcoB
¥ HeOOXOZMMBIX CBefleHUi, [JOKYMEeHTOB U (Wau) WHGOpMaIuy MYHULATIAIBHBIM
apXUBOM.

109. PaboTHUK MHOTO()YHKLIMOHA/TbHOTO LieHTpa rpenoCTaB/IeHUs
rOCyJapCTBeHHbIX W MYHULIMMNAJBHBIX YCAyr TIPOBEPSieT COOTBETCTBHE KOMUU
Npe/iCTaB/sieMbIX [JOKYMEHTOB (3a HCK/IKOUEHHWeM HOTapUaJbHO 3aBepeHHbIX)
VX ODUTMHA/IaM, YTO TOJATBEP)KAAeTCsl MNPOCTaBJIeHMeM Ha KOMNWM [JOKyMeHTa
MpsAMOYTOJIbHOr0 1Tamrna «C MOAJIMHHBIM CBEPEeHO», €eC/AUM KOMUSl [JOKyMeHTa
Tnipe/icTaB/ieHa 0e3 TIpeIbAB/IeHUs] OPUTHHAA, IIITaMIT He TIPOCTABJISETCH.

110. MHOrodyHKIIMOHaBHBIM [IeHTP Mpe/loCTaBleHus TOCyJapCTBEHHBIX
Y MyHULIMNAJbHBIX ~yCJIyr  OCYLIEeCTBJIieT HarpaBjeHue T[PUHATOrO  3arpoca
B MYHULIUTIAJIbHBIA apXUB B 3/IeKTPOHHOUM (opMe /60 Ha OyMaXkKHBIX HOCUTEJISIX
BTIOpSIKE W CPOKH, YCTaHOBJIEHHblEe COIVIAllEHWEeM O B3aUMOJEUCTBUH,
HO He T03/]Hee CieAyrolero pabouero AHs MoC/e IPUHSATHS 3arpoca.

111. Pe3ynbTaTOM BBITIOJIHEHUSI aJMUHUCTPAaTUBHOM MPOLIEYPbI SIBJISETCS
perucTparys 3anpoca 3asiBUTe/Is1 ¥ HarlpaBJ/IeHWe 3arpoca B MyHULIUMNAIbHbIM apXUB.

dopMrpoBaHue U HamnpaB/ieHrue MHOTO(YHKI[MOHAbHBIM 1[eHTPOM
MpeJ0CTaB/IeHUs TOCYAAaPCTBEHHBIX ¥ MYHULIUMATBHBIX YCIYT MEKBEJOMCTBEHHOTO
3arnpoca B OpraHbl rOCyapCTBEHHOMW B/IACTU, OPraHbl MECTHOTO CaMOYTIPaBJIeHHS
Y OpraHu3alyy, y4acTBYIOLIME B PeJ0CTaBIeHUH MYHULIUMNA/IbHBIX YCIYT
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112. JoKyMeHTbI (cBenenus), Heo0XoiUMbIe B COOTBETCTBUU
C 3aKOHO/]aTe/IbCTBOM Poccutickon deneparyu u 3aKOHO/IaTe/IbCTBOM
CBep/I/IOBCKOM 00/1acTH [1J1s1 TIPeJIOCTaB/IeHUs MYHHULUMAIBHONW YCIYTH, KOTOpbIe
HaxOoJATCS B PAClOpPSUKEHUM TOCYJapCTBEHHBIX OpPraHOB, OpPraHoB MeCTHOIO
CcaMOyIlpaB/ieHus] U UHBIX  OpraHoOB,  y4yaCTBYKOIIUX B  IIpefoCTaB/IeHUU
MYHULMIABHBIX YCJIYT, OTCYTCTBYIOT.

Bbifjaua 3asiBUTe/TIO pe3y/bTaTa MpeJoCcTaBAeHus MyHULUMNaIbHON yC/IyTH, B TOM
yKcsie BbiZlaua JOKYMEHTOB Ha OyMa)KHOM HOCHUTeJIe, TIO/[TBEePKAAIOIIUX CO/iepyKaHue
3/IEKTPOHHBIX JOKYMEHTOB, HallpaB/JIeHHbIX B MHOTO(YHKIIMOHATbHBIN LIEHTP
Tipe/loCTaB/ieHUsl TOCYapCTBEHHBIX ¥ MyHULUTAIBHBIX YCJIYT TI0 pe3yJ/ibTaTaM
Tpe/loCTaB/ieHusl TOCYZapCTBEHHBIX ¥ MyHULUMAIbHBIX YCIYT OpraHaMH,
TIpeI0CTaB/ISIOIIMMU rOCY/JapCTBeHHbIe YCIYTH, U OpraHaMu, Npe/I0CTaB/Is oMU
MyHMUIUIa/bHbIE YCIYTH, a TAKXKe BblJlaya JOKYMeHTOB, BKJ/IFOUasi COCTaB/ieHHe Ha
OyMa>XHOM HOCUTeIe U 3aBepeHre BHIMUCOK 13 WH(OPMAaILIMOHHBIX CCTeM OPTaHOB,
MpeloCTaB/ISIOIINX TOCYyAapCTBEHHbIE YC/IYTU, U OPTaHOB, MPeIOCTaB/ISIOLUX
MyHMUITUTIabHbIE YCITYTU

113. OcHoBaHUeM /i1 Hauasla BBIOIHEHUS] a[MUHUCTPAaTUBHOMN MpOIieAyphl
SIBJISIETCS TI0JTyueHre pe3ysbTaTa MpeJoCTaB/AeHus YC/IyTH B MYHULIUIAILHOM apXUBe
He TI037iHee pabouero [Hs, CJAeAyIOIIero TIOC/Ae [JHS WCTeUeHUs CpoKa
MIpeOCTaB/IeHUsI yC/IYTH, ITIPeJlyCMOTPEHHOTO HACTOSIIMM perjaMeHToM, 0o
3/IEKTPOHHBIX [OKYMEHTOB, HampaB/JeHHbIX B MHOTO(QYHKLUMOHAIbHBIA L[€HTP
Mpe/loCTaB/ieHrsl TOCYJapCTBEHHbIX W MYHHULMNA/IbHBIX YCAYT TI0 pe3yJ/bTaTram
Mpe/floCTaB/ieHrsl  TOCYJJapCTBEHHbIX W  MYHULMMNAJbHBIX  yCJyT  OpraHamu,
MpeloCTaB/ISIIOIIMMUA TOCY/IapCTBEHHbIE YC/IYTH, U OpraHaMu, IpeAoCTaB/IsSIOLIUMU
MyHULMIaAbHble YCIYTM, a TakKe BblJjaua [JOKYMEHTOB, BK/IOYasi COCTaBJIeHHE
Ha OyMa)KHOM HOCUTesie W 3aBepeHHe BBIMMCOK W3 HH(OPMALIMOHHBIX CUCTEM
OpraHoB,  MPEeJOCTAaB/SIIOLIUX  TOCy/JapCTBeHHble  yCJyT'M, U  OpraHoB,
TIpe/IoCTaB/ISIONIUX MYHULIUTAbHbIE YC/TYTHU.

114. PaboTHUK MHOT0(yHKILIMOHA/TbHOT O LieHTpa Tpe0CTaB/IeHUS
rOCyapCTBEHHbIX Y MYHULIMIIAIbHBIX YCIYT PETUMCTPUPYET MOJyUYeHHbIM pe3y/bTar
Mpe0CTaB/IeHuUs MYHULMTaTBHOU yCJIyTH B aBTOMAaTH3UPOBAHHOM
MH(OpPMAIIMOHHOM CUCTeMe MHOTO(QYHKIIMOHA/JIbHOTO IeHTpa Mpe0CTaBIeHUs
rOCyZlapCTBeHHBIX ¥ MYHULIMIA/IbHBIX YCIYT.

B cnyuae mosiyueHUs  3/IEKTPOHHBIX  JIOKYMEHTOB,  HallpaBJeHHbIX
B MHOTO(DYHKIJMOHA/IbHbIM L[eHTP Tipe/loCTaB/IeHus roCyZiapCTBEHHbIX
Y MYHULIUMNAJbHBIX YyCJAYyT MO0 pe3yjabTaTaM [pe[oCTaB/ieHUsl TOCYy/1apCTBEHHbIX
Y MyHULIUMNAJbHBIX yCJIYT OpraHaM, [peJOCTaB/SIONIMMU  TOCY/JapCTBEHHbIE
yCJIyTH, U OPraHaMU, MpeAi0CTaB/ISIOIIMMU MyHULUMNaIbHbIE YCIYTH, a TAKXKe BbiJaua
JOKYMEHTOB, BK/TFOUasi COCTaB/ieHe Ha OyMa)KHOM HOCHTeJie U 3aBepPeHHe BBITTMCOK
13 UHPOPMALIMOHHBIX CHUCTEM OpraHOB, TIPeAOCTaB/SAIOINIUNX TOCYy/JapCTBEHHBIE
yCJIyTH, W OpraHoB, IIPeJOCTAB/ISAIONINX MYHHULMIAABHBIE YCAYTH, PpabOTHUK
MHOTO()YHKITMOHA/TLHOTO 1[eHTpa TIpe/IoCTaB/IeHuUs rocyZiapCTBeHHbBIX
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Y MyHULIUTABHBIX YC/IYT COCTaB/sieT U 3aBepsieT Ha OyMa)KHOM HOCUTesle pe3y/ibTaT
MpeJIOCTaB/IeHUs] MYHULMMAAbHONW YCIyTd B COOTBETCTBUM C TpeboBaHUSIMU
rioctaHoBieHus1 IlpaButensctBa Poccuiickont ®Pepepauym ot 18.03.2015 Ne 250
«0O6 yTBepxx/jeHun TpeOoBaHUM K COCTaB/IeHUIO W BbiZiaue 3asiBUTEJISIM [JOKYMEHTOB
Ha OyMa)kHOM HOCHUTe/le, TIOATBEP)KJAIOIIUX  CO/lep)KaHHWe  3JIeKTPOHHBIX
[IOKYMEHTOB, HarpaB/IeHHbIX B MHOTO(YHKLIMOHA/IbHBIM LIEHTP MpeJOoCTaBIeHUs
roCylapCTBEHHBbIX W MYHMLMNA/JbHBIX YCJAyr TI0 pe3y/jabTaraM IpefoCTaB/eHus
rOCylapCTBEHHBbIX W MYHULIMMNA/IbHBIX YCJIYr OpraHamu, IIpeJoCTaB/IsIOUMU
roCy[lapCTBeHHbIe YC/IYTHd, W OpraHaMu, TMpPeAOoCTaB/SIOIIMMU MYHHULUIIA/IbHbIE
YCJIYTH, U K BblJlaue 3asBUTE/ISIM Ha OCHOBaHWMU MHGOPMaluu U3 MHGOPMAaIMOHHbBIX
CUCTEeM OpraHoB, TIpeAOCTAB/SIOIMIUX TOCYJapCTBeHHbIEe YCIYyrM, W OpraHoB,
MpeAoCTaB/SIOIIUX MYHULIMIIAIbHbIE YCJIyTHM, B TOM 4YHMC/JIe C WCI0Jb30BaHUEM
MH(OPMaI[MOHHO-TeXHOJIOTUUeCKOM U KOMMYHUKALIMOHHOM  HMH(PACTPYKTYPHI,
JOKYMEHTOB, BK/TFOYasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJie U 3aBepeHHe BBITTMCOK
13 yKa3aHHbIX UH(POPMAaI[MOHHBIX CUCTEMY.

115. PaboTHUK MHOTO()YHKLIMOHA/ILHOT O LIeHTpa rpesoCTaB/IeHUs
rOCyapCTBEHHbIX M MYHMLMIAJbHBIX YCAYr YCTaHAB/MBAET JIMYHOCTH JIMLA WU
Tpe/iCTaBUTe/IsI Ha OCHOBAHUU [OKYMEHTa, YZOCTOBEpSIOLero JIMYHOCTh, a Takxke
TpoBepsieT II0JTHOMOYUS TIpeiCTaBUTeJIs.

116. PesynbTaT mpeAoCTaBlAeHUSI  MYHMIUIIAJbHOW  yC/IYTH  BBIAAETCS
3asiBUTEJIF0 UJIM ero TIpeZiCTaBUTEIO IO/, [IOATUCh.

117. Pe3ynbTaTOM BBITIOJIHEHUSI aJMUHUCTPAaTUBHOM MPOLIelyphl SIBJ/ISIETCS
BblJjaua pe3ysbTaTa [pefoCTaB/IeHysl YCIYTH 3asBUTeIHO.

118. CBefieHUs1 O BBIMIOJIHEHUM aJMUHUCTPAaTUBHOU MpoLeAypbl (PUKCUPYIOTCS
B aBTOMaTM3MPOBAHHOM WH(OPMAaLMOHHOM CHUCTeMe MHOrO(QyHKI[MOHAIbHOTO
LIeHTpa MpejoCTaB/ieHys rOCy4apCTBeHHbIX U MYHULIMIIA/IbHBIX YCIIYT.

ITopsifoK ucnpaB/IeHUA JOMYIIEHHBIX OMEeYaTOK U OIIHO0K B BbIJAHHBIX
B pe3y/ibTaTe NpeAoCTaB/JIeHNs MYHULIMNA/IbHON YCIYTH JOKyMeHTax

119. OcHoBaHveM [Ji1 Hauyaja aJMUHUCTPAaTUBHOW TMpOL[eAyphbl SIB/SETCS
npe/icTaB/ieHde (HarpaB/ieHWe) 3asiBUTe/ieM 3ampoca B IIPOU3BOJILHOM (dopme
00 ucrpaB/ieHUM OrnevyaTokK U (Wid) OmubOoK, JOMYIIeHHbIX B  BbIJAHHBIX
B pe3yJibTare MpeJoCTaB/JIeHUs] MYHULIUIAIbHOM YCIYyTA JOKyMEHTaX.

3asiBUTe/Ib HarpaB/sieT 3arpoc 00 WCIpaB/ieHWH oreuyaToK U (Wid) OLIMOOK,
JOMYILIeHHBIX B BbIJaHHBIX B pe3yJ/bTaTe MpeJ0oCTaBlIeHUsI TOCYJapCTBEHHOU YCIyTH
JOKYMeHTaXx Crioco0amu, yKa3aHHBIMHU B IIYHKTe 37 HaCTOSAIIETO perjiaMeHTa.

120. PabOTHMK  MYHHUI[MTIATBHOTO  apXWBa, pacCcMaTpyBaeT  3arpoc,
rpe/iCTaB/IeHHOE 3asiBUTE/IEM, U TIPOBOJUT MPOBEPKY YKa3aHHBIX B 3aMpoce CBeJeHUM
B CPOK, He TIPeBbIIIAIINNA 3 pabounX AHEH C JaThl PErMCTPAlid COOTBETCTBYIOIIEr0
3arpoca.

121. KputepueM TMpUHSTUSL pelleHds M0 aJAMUHUCTPAaTUBHOM TIpolefype
SIBJISIETCS1 HAJIMUKMe WM OTCYTCTBUE TaKWX OTeyaToK U (Uin) OIMOoK.
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122. B cnyuyae BbISBA€HUs [OMYIEHHBIX OMevaTOK U (Wid) OmHO0K
B BbIJIaHHBIX B pe3yJ/ibTaTe TpeAOCTaB/Ae€HHS MYHULMIIAJbHOU YCJIYTU OOKyMEHTax
pabOTHUK MYHUIMTIAILHOTO apXWBa OCYIECTB/IsSIeT UCTIpaB/ieHHe U 3aMeHy
yKa3aHHBIX JOKYMEHTOB B CPOK, He TIpeBbIMIaloIMi 3 pabouux AHeM C MOMeHTa
perucTpalid  COOTBETCTByoLlero  3aripoca. CBefgeHUsi O  BbINOJIHEHUU
aIMUHUCTPAaTUBHOW TMpOILeAypbl (UKCUPYIOTCA B CUCTeMe JIOKyMeHTooOopoTa
Y [1e/I0TPOM3BO/ICTBA MYHULIMIIATLHOTO apXK1Ba.

123. B cnyvyae OTCYTCTBHSI oOreuaToK W (Wid) OIIMOOK B JOKyMEHTaX,
BbIZIAHHBIX B pe3y/bTaTe TMPeJOCTaBIeHUs] MYHUIUIAJbLHOM yCIyTH, pPabOTHHK
MYHULIATIAJTIBHOTO apXWBa MUCbMEHHO COOOINaeT 3asBUTE0 00 OTCYTCTBHUU TaKUX
oreuvaTok U (WaH) OMMOOK B CPOK, He MpeBbIaroui 3 pabounx AHel ¢ MOMEHTa
perucTpalud  COOTBeTCTByrOIlero  3arpoca. CBefeHuUsT O  BBITIOJIHEHUU
a/IMUHHCTPAaTUBHON TIpOI[eAypbl (UKCUPYIOTCS B CUCTeMe AOKyMeHT00oOopoTa
Y [1e/I0TPOM3BO/CTBA MYHULIMIATLHOTO apXUBa.

124. Pe3ynbTaTOM aJMUHUCTPAaTUBHOW TMpOLeAYPbl SB/SIETCS HampaB/ieHue
OTBeTAa 3asiBUTEJIHO.

Pe3ysbTaT aJMUHUCTPAaTMBHOW TIpOLlelypbl HarpaB/seTcs (BbIAaeTcs)
3asiBUTETI0 CTIoco0aMu, YCTaHOB/IEHHBIMU MyHKTaMK 98 HaCTOSIIIero perjaaMeHTa.

Pazpgen IV. @opMbl KOHTPOJIS 32 UCIIO/IHEHHMEM a/iIMUHUCTPAaTUBHOI'O
perjiaMeHTa

TTopsiAoK OCyIeCTB/IEHHA TeKYyiero KOHTPOJIA 3a Co0/TI0/JeHueM
U VICTIO/THEHHEeM OTBeTCTBEeHHBIMH /I0/DKHOCTHBIMM JIMIIAMH MO/I0)KeHU!
perjiaMeHTa U MHbIX HOPMAaTUBHBIX NPABOBBIX AKTOB, YCTAHAB/IMBAKINX
Tpe0oBaHUs K NMPeJOCTAB/IeHHI0 MYHUIMIIA/TBHON YC/TYTH, @ TAK)Ke PUHATHEM
MMM pelieHn!

125. Tekymmii KOHTPO/Ib 3a COOJIIOIeHNeM T10C/Ie/I0BaTe/IbHOCTH [1eHiCTBUM,
ornpejfie/ieHHbIX  aAMWHUCTPAaTUBHbBIMU  MpOLlelypaMyd  TI0  TIpeJ0CTaB/Ie€HHUIO
MYHULIUMNAJBHOM  YCIYTH, OCYIIeCTB/SeTCS PYKOBOJAWUTEJEeM MYHHULIUNAIbHOTO
apXyBa, Ha TTOCTOSTHHOW OCHOBE.

KoHTponk 3a mpefocTaBieHHeM MYHULMIIAJbHOU YC/IYTM MYHULMMNAIbHBIM
apXHMBOM OCYII[eCTB/ISIIOT OPraHbl MECTHOTO CaMOYTIpaB/IeHUSI.

KOHTpOJIb  OCyllleCTB/IsIeTCSI TyTeM TIPOBe/leHHsl TIPOBEpPOK:  pelleHui
o mipefjocTaBieHnyd (06 OTKa3e B TMpeAOCTaBAeHUHA) MYHHUIUIAJIBLHOM YCIyTH;
BbISIBJIEHHsI U YCTPAHeHUs] HapyllleHWM MpaB rpaX/aH; pacCMOTPeHUs], MPUHSTUS
pellieHr ¥ TIOATOTOBKM OTBETOB Ha OOpallleHusi Tpak[aH, COjleprKalljie >Kalo0bl
Ha peltieHus, AercTBUs (Oe3eicTBIe) JO/HKHOCTHBIX JIHLI.
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ITopsa0K ¥ NEPUOJUYHOCTD OCYLeCTB/IeHNS VIAHOBBIX U BHEIVIAHOBBIX
NMPOBEPOK MO/IHOTHI U KaueCcTBa NpeJ0oCTaB/1eHUs1 MyHHLUNAa/IbHON yC/IyTH,
B TOM 4YHC/Ie OPSAOK U (opMBbI KOHTPOJIA 3a MO/IHOTOM U KayeCTBOM
Npej0CTaB/IeHUs MyHHIMINIA/IbHON YCIYTH

126. KoHTpoJ/ib 3a MO/JIHOTOM U KaueCTBOM Mpe/l0CTaB/IeHUs] MYHULUMIIAIbHON
yCJIyTH BK/TIOUaeT B cebst ITPOBe/jeHHe TJIAHOBBIX Y BHETIJIAHOBBIX TTPOBEPOK.

127. I1naHoBbIe TTPOBEPKU OCYILIECTBJ/ISAKOTCS HAa OCHOBAaHWHW T'OJOBBIX TJIAHOB
pabOTbl OpPraHOB MeCTHOr'0 camoyripaBijieHusi. [Ipu TaHOBO# TpOBepKe TMOJHOTHI
Y KaueCcTBa [PeJOCTaB/IeHUs MYHULIUMAJbHOU YCJIYTHM KOHTPOJIKO TOJJ/IeXKaT:
cob/irofieHie CPOKOB TIPeZIOCTaB/IeHUs] MYHULIMMAJBHOW YCIyTy; cobutofeHue
T0JI0’KeHH HACTOSIIEro perjaMeHTa; MPaBUJIbHOCTb U 000CHOBAHHOCTD TPUHSITOTO
peiiieHusi 00 OTKa3e B MpeJj0CTaB/IeHUN MyHHUIUTATIbHOM YCIyTH.

OcHoBaHUueM [1J1 TIPOBe/IeHHs] BHEIJIAHOBBIX TIPOBEPOK SBJISIIOTCA: T10/IyYeHue
OT rOCyZIlapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO0 CaMOyTpaB/ieHUs WH(popMalu
O MpeAroaraeMbIX WA BbISB/IEHHbIX HAPYLLIeHUSX HOPMAaTHMBHBIX IPAaBOBbLIX aKTOB
Poccutickoii @efepaiiiy, HOpMaTHUBHBIX MPABOBBIX aKTOB CBepz/IOBCKOW 00/1acTH
Y HODMAaTHBHBIX TPaBOBbIX AKTOB OPraHOB MECTHOIO caMoyIipaB/jeHusi (ykasaTb
HauMeHOBaHWe MYHULIMIAAbHOTO 00pa3oBaHusi B CiAydyae T[peAoCTaBaeHUs
MYHMIUTIATBHOM YCIyTH); 00palljeHusl rpak/jaH U FOpUINUeCKUX JIUI] Ha HapyIleHuUsI
3aKOHOZATeNIbCTBA, B TOM UWC/Ie Ha KayeCcTBO Ipe/OCTaB/IeHUS] MYHULMMNAIbHOU
YCIIYTH.

OTBeTCTBEHHOCTH [JO/DKHOCTHBIX JIML| OPraHa, Mpe/j0CTaB/IAI0Iero
MYHHUIUINAIBHYIO0 YCIYTY, 3a pelieHus u JeiicTBus (0e3elicTBue),
NpuHNMaeMble (0CyLecTB/IssieMble) MIMH B X0/ie NIPei0CTaB/IeHUus
MYHHULUIIAJIBHOU YC/IyTH

128. 1o pe3ynbrataM I[IpOBe[EHHbIX IIPOBEPOK, B CJ/iyyae BbISB/IEHUSA
HapyLIeHWH TOJIOXKEHUM HACTOSILLEro perjiaMeHTa, HOPMaTHMBHBIX MPaBOBBIX aKTOB
CBepajioBCKOM  0071aCTU  OCYILIeCTB/sIETCSl  TIpUBJIeYeHWe  BUHOBHBIX  JIWI]
K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOZATeNbCTBOM Poccuiickount deseparum.

[TepcoHanbHass OTBETCTBEHHOCTb [IO/DKHOCTHBIX JIML] 3a [PaBU/IbHOCTh
Y CBOEBDEMEHHOCTb TPUHSITUSI pellleHHMss O TipefocTaBieHdd (00  OTKase
B IIPeI0CTaB/IeHUH) MYHULMIIAJbHOM YC/IYyTU 3aKpeIvisieTcss B UX JO/DKHOCTHBIX
perjamMeHTax B COOTBETCTBUM C TPeOOBaHUSIMU 3aKOHO/]aTe/IbCTBA.

ITo/10)xkeHNs, XapaKTepu3yoinue TpedoBaHUsA K MOPAAKY U (hopMam
KOHTPOJIA 3a Ipei0CTaB/IeHNeM MyHULIMINIA/IbHOU yCIYTH,
B TOM YH(CJI€ CO CTOPOHBI IPaK/JaH, X 00beJHHEHUI U OPraHU3aLUM

129. KoHtpoJib 3a rpeJoCTaBIeHreM MYyHULMTaTbHOU YCIyTH
ocyliecTBisieTcss B ¢GopMe KOHTpOJs 3a COOJOZieHHeM T0C/ie/l0BaTebHOCTH
JIeMICTBUM, OTpe/ie/IeHHbIX aJIMUHUCTPAaTUBHBIMU MPOLeypaMH IO Mpe0CTaB/IeHUI0
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MYHUIUTIATBHOU YCAYTH U MPUHSATUEM pellleHWN [O/DKHOCTHBIMM JIULIaMU, TyTeM
TIPOBeJIeHUsT TIPOBEPOK COO/IOZIeHWsT W MCTIOJNHEHWS JO/DKHOCTHBIMU — JTUI[AMU
MYHMIUIIATBHOTO apXWBa HOPMAaTUMBHBLIX IIPABOBBLIX aKTOB, a TakKKe T0JIOKeHUM
perjiameHTa.

KoHTposib 3a mpefocTaBieHUeM MYHULMMNAJBHON YCIyrM, B TOM 4YHCJIe
CO CTOPOHBI TpaKAaH, WX O0O0beJWHEHWM W OpraHu3alui, OCYIeCTBIseTCs
MoCpeiCTBOM OTKPBITOCTH JesiTeIbHOCTH MYHULIATIATbHBIX apX1BOB
TIpY TIPe/IOCTaB/eH MYHULIMIAABHOW YCAYTH, TIO/IyYeHUs TIOJIHOW, aKTya/bHOU
Y JOCTOBEPHOW HMH(OpPMaIMK O TOpsi/iIKe MpeA0CTaBAeHus] MyHUIUIIA/JIbHOW yC/IyTH
1 BO3MOXKHOCTH Jiocyie0HOro (BHecye6HOr0) paccMoTpeHusi oOpaiijeHn (>kaso0)
B TIpOL{ecce MpeAoCTaBIeHUs] MyHULIMINA/JIbHOW YC/IYTH.

130. Jo/rKHOCTHBIe J/MIJa MYHULUIIAJBHOIO apxXuBa [PUHUMAKOT Mepbl
K TIpeKpallleHUI0 JOMYyIeHHbIX HapyIlleHui, YCTPaHST TPUUMHBI U YCJIOBUS,
CTI0COOCTBYIOIIME COBEPIIIEHNIO HApYIIIeHHUH.

WNudopmaiusi 0 pesynbraTax pacCMOTPEHUS] 3aMeuaHUul W MpeJioyKeHUi
rpakiaH, WUX OO0beJUHEeHWM U OpraHu3alvii JOBOAUTCS [0 CBeJeHUs JIHII,
HaTpaBUBILMX 3TH 3aMeUaHUsl U TIpe/IJI0KeHUsI.

Pa3zgen V. [locyae0HbIi (BHeCYAe0HBII) MOPAJ0K 00)Ka/IOBAaHHUSA PelleHUui
AeiicTBuii (0e3eiicTBUs) OpraHa, MpeJ0CTaB/ISAIOIIero MyHUIUNATBHYIO
yCIyTy, ero A0/DKHOCTHBIX JIMI] U MYHUIMIIA/IBHBIX C/IY)KAII[UX, a TAaKKe

pelleHH# U JelcTBUA(0e31elcTBHsA) MHOr0(yHKI[MOHA/TBHOTO I[eHTPa
Mpe/J0CTaB/IeHUsA rOCy/JaPCTBEHHBIX U MYHHIUIIA/TBHBIX YCIYT, PA0OTHHKOB
MHOT0()yHKIIMOHA/IbHOT0 LIeHTPa NpeJ0CTaB/IeH!sI TOCy/JapCTBeHHBIX
U MYHMIMTIA/IBHBIX YCIyT

Nudopmanus /151 3aMHTEPecCOBAaHHBIX JIMI] 00 UX MpPaBe Ha JocyAedHoe
(BHecye0HOE) 00)ka/I0BaHHe JelicTBUH (0e3eiicTBHA) U (M/IH) pPelIeHHi,
OCYILIeCTB/IAeMbIX (MPUHATHIX) B X0/ie MPe/J0CTaB/IeHHsA MyHULIUIIA/TbHOU

yoayrd (gaiee - xxanoda)

131. 3asiBuTenb BrpaBe 00XKajoBaTh pelleHUs1 W AercTBus (Oe3xmelicTBue),
MPUHATBIE B XOJ/le MpeA0CTaB/eHUs] MYHULMMAAbHOW YCAYTd MYHULMIAIbHBIM
apXWBOM, TIPEeAOCTAB/SIOIIUM MYHULIMIIA/JILHYIO YCAYTy, €ero JOJ/DKHOCTHBIX JIMI]
Y MYHULIATIAJIBHBIX  CJTY’KAIl[UX, a Tak)Ke pelneHuss U JiedcTBusi (Oe3zelicTBue)
MHOTO(YHKIIMOHA/ILHOTO 1IeHTpa, PabOTHHUKOB MHOTOGMYHKIIMOHAIBHOTO I[€HTpa
MpeA0CTaB/IeHUs TOCYJapCTBEHHbIX W MYHULMIIA/IBHBIX YCAYT B J0CyAe0HOM
(BHecyznebHOM) MOpsi/iKe B C/Iydasix, MpeJyCMOTPeHHbIX cTaThelt 11.1 PenepanbHOTO
3akoHa 0T 27.07.2010 Ne 210-P3.
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OpraHbl MeCTHOI'0 CaMOyNpPaB/IeHNs], OPraHU3aIUHM M YIIOJTHOMOYEeHHbIe
Ha PacCMOTPeHHe >Ka/I00b1 /U, KOTOPHIM MOKeT ObITh HalpaBJ/ieHa )Kano0a
3asiBUTE/IA B 10Cy/1e0HOM (BHeCy/[e0HOM) mopsAgKe

132. B cnyuae oO6kajmoBaHusl —pellleHUd U AecTBuil  (6e3melicTBUS)
pabOTHUKOB MYHULMIAJIBHOIO apXuBa, MPeJOCTaB/SIOUMX MYHULUMAIbHYO
yCiyry, »kanoba mofaetrcs Ajsi pacCMOTPEHUsS] PYKOBOJUTENI0 MYHUIMIAJIBLHOTO
apxuBa B MMMCbMeHHOW (opMe Ha OHyMa)KHOM HoOcCUTesie, B TOM UMCJ/e TPU JIMYHOM
rnpueMe  3asiBUTe/Is, B  JJeKTPOHHOM (opMe, 1O TmMouTe WIM  4Yepe3
MHOTO()YHKIIMOHA/TbHBIN LIEHTP Tipe/loCTaB/IeHus roCyZiapCTBeHHbIX
Y MYHULUMAIbHBIX YCIIYT.

’KanoOy Ha perienust u fetictBusi (0e3meiicTBUe) MyHUIUIIAIBLHOTO apXuBa,
Mpe/loCTaB/ISIIOIIer0  MYHMIUMINANBHYI0  YCAYTy, €ro  /O/DKHOCTHBIX  JIUI]
(MyHULIMMA/IbHBIX ~CAY’XKAall[UX) TakKe BO3MOXKHO T0AaTh B AJMHUHUCTpALUIO
KameHcKoro MyHMIMIIAIBHOTO OKpyra CBepaAsioBCKOM 006/laCTM B IMHMCbMEHHOM
¢opMe Ha OyMa)KHOM HOCHTe/ie, B TOM UHC/Ie TPH JIMUYHOM TIpUeMe 3asiBUTeIs,
B 3/IEKTPOHHOM (opMe, 10 TOYTe WIM uepe3 MHOTO(YHKI[MOHATbHbIA LIEHTP
TIpe/IoCTaB/IeHus TOCYZapCTBeHHBIX ¥ MYHULMMAIbHBIX YCYT.

133. B ciyuae o6kanoBaHus pellleHUd U JlelicTBui  (6e3melicTBUs)
MHOTO(YHKLIMOHA/ILHOTO ~ L[€HTpa MYHHULMIAIbHBIX  YCIyT, [peJoCTaB/IeHuUs
paboTHMKA TroCyJapCTBEHHBIX MHOTO(YHKIIMOHABHOTO U LieHTpa MpeoCTaBaeHUs
roCy/JapCTBeHHbIX W MYHHULMIANBHBIX YCIYT >Kajmoba mojaeTcst [jisi pacCMOTPeHMUs
B MHOTO(MYHKIIMOHA/IbHBIM ~ LIeHTp  TpeJioCTaB/ieHUss  T'OCYAapCTBEHHbIX
W MYHHULUTIATBHBIX YC/IyT, B TTMChbMeHHOW (opMe Ha OyMaKHOM HOCUTesie, B TOM
yuC/ie MpY JIMUHOM TIpUeMe 3asiBUTeJIsl, B 37IeKTPOHHOM (hopMe WM T10 mouTe.

JKanoOy Ha perienuss u felictBus (Oe3feiicTBHe) MHOTO(YHKIIMOHA/IEHOTO
L[eHTpa TIpe/IoCTaB/ieHUsI TOCY/JapCTBEHHbIX M MYHUIUIANBHBIX YCIYT TaKXKe
BO3MOYKHO TOZIaTh B MUHUCTEPCTBO LIMGPOBOro pa3BUTUS U CBs3u CBep/I0BCKOU
obnactu (manee — yupeauTenb MHOTO(YHKI[MOHATBHOTO LieHTpa IpejoCTaB/eHus
rocy/JapCTBeHHbIX U MYHULIMMA/IbHBIX YCIYT), B MMCbMEHHOUW (popme Ha HyMa)KHOM
HOCHUTeNIe, B TOM YKCJie MPU JUYHOM TMpUEMe 3asiBUTeEJIsl, B 3JIEKTPOHHOM (opMme,
IO T0YTe WM Yepe3 MHOTO(YHKI[MOHA/IbHBIA IOCYJapCTBEHHBIX Y MYHULIUIA/IbHBIX
YCJIYT. LIEHTP NpeioCTaBaeHuUs

Cnoco0nl uH(opMHpOBaHMSA 3asiBUTE/IeH 0 MOPAAKE MOJAAYH
U PacCMOTPeHHUsI )Ka/100b1, B TOM YHCJ/Ie C HCo/Ib3oBaHueM EuHoro noprasa
roCyAapCTBeHHbIX 1 MyHHUIIUNIA/IBHBIX YCIYT ((PyHKI{HI)

134. MyHuLMnanbHbld apXuB, MPeJOCTaB/ISIOLIMM MYHULMIIAIBHYIO YCIYTy,
MHOTO(YHKLIMOHATbHBIN LIeHTp TIpei0CTaBJ/IeHUS rOCy/iapCTBeHHbIX
Y MYHULMIANbHBIX YC/YT, a TakKKe yupeAuTenb MHOTO(YHKL[MOHA/IBLHOTO LIEeHTpa
TMpe/j0CTaB/IeHus TOCYJapCTBEHHBIX U MyHULIUIAIBHBIX YCIYT 00ecreurBaroT:

1) uHbopMupoBaHre 3asgBUTe/el O TOpsiAKe 00)KaJoBaHUS — PpelleHui
v aeictBuii  (Oe3meCTBUSI) MYHMIMIANIBHOTO  apXWBa, TPeOCTaB/ISIOIIero
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MYHULIUMNATBHYIO YCJIYTY, €ro [AO/DKHOCTHBIX JIUL, MYHULIMMNAJbHBIX CIyKallUx
¥ pabOTHUKOB, pellleHWd U fAelicTBuii  (6e3elicTBUsI) MHOTOGMYHKI[MOHATBLHOTO
LleHTpa  MpeJoCTaB/leHUs]  FOCYJAapCTBEHHBIX M MYHULMNAIBHBIX  YCIIYT,
ero /I0/KHOCTHBIX JIUL] ¥ PAOOTHUKOB MOCPeCTBOM pa3MellieHusi UH(pOopMaLUu:

Ha CTeHJ,aX B MeCTax IMpej0CTaB/IeHUsI MyHULUITIATbHBIX YCJIYT;

Ha O(QUUMAaNbHBIX CalWTaX MYHHULMIIAJBHOTO  apxuBa, KaMeHCKOro
MYHULIATIAIbHOTO OKpyra CBepAJ/ioBCKOM 006/1aCcTh, MHOTO(YHKLIMOHA/ILHOTO LIeHTpa
Mpe/loCTaB/ieHrs TOCYAApPCTBEHHBIX | MyHULIMMNanbHbIX yeayr (http:/mfc66.ru/)
Y yupeauTesisi MHOTO(YHKI[MOHAJIBHOIO LIeHTpa MpejoCTaBAeHUsI TOCYAapCTBEHHbBIX
1 MyHuLMnanbHbIX youyr (https://digital. midural.ru/);

2) KOHCY/IbTUPOBaHUe 3asiBUTe/iell O Topsgke OO)KajloBaHUSI —pellleHui
U felictBuii  (Ge37eMCTBUI) MYHULMIIAABHOTO  apXWBa, IIPeOCTABJISIONIEr0
MYHULMIIANBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIML, MYHULMNAJbHBIX C/Iy’Kalux
¥ pabOTHUKOB, pellleHUN U feiicTBuil (Oe3meiicTBUs) MHOTOGYHKI[MOHATHLHOTO
L[eHTpa TIpefloCTaB/leHusi T[OCYJAapCTBEHHbIX W  MYHMLMNAIbHBIX  YCIIYT,
ero JJO/DKHOCTHBIX JIML] U PAaOOTHUKOB, B TOM 4YuC/e MO TenedOHY, 3/71eKTPOHHOU
royuTe, Mpy JIMYHOM TIpHeMe.

IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEry/JIHPYIOIIUX MOPAJOK
Aocyae0Horo (BHeCye0HOr0) 00)ka/I0BaHus AeiicTBUM (De31elCTBHS)
U (U/IM) pelieHNd, MPUHATBIX (0CYyIeCTB/IeHHbBIX) B X0/e
Npe/0CTaB/IeHus1 MyHULIMIIA/IbHOU YCIyTH

135. Tlopsimok ~ gocyzaebHoro  (BHecyzeOHOTO)  00KajloBaHWSI — pellleHui
v nerictBuii  (0e3zeicTBUA)  YIIOMHOMOUEHHOTO OpraHa, ITPe0CTaB/IsIOIIero
roCcyZlapCTBeHHYH0 (MYHMIUMANbHYI0) YCAYTy, a TakKe ero J[IO0/DKHOCTHBIX JIWI]
peryampyeTcsi:

1) cratbsamu 11.1-11.3 PepnepanpHoro 3akoHa ot 27 utosisg 2010 roga Ne 210-D3
«O06 opraHu3alyy TIpe[0CTaB/IeHHUS TOCY/JaDCTBEHHBIX 1 MyHULIATIATBHBIX YCIYT»;

2) MOCTaHOBJ/IEHUEM [IpaBUTENBLCTBA CBep/JI0BCKOM obslacti
oT 22.11.2018 Ne 828-I1IT «O6 yTBepxxaeHun I1ookeHns: 06 0COO€HHOCTSX ToZAun
W pPacCMOTpeHUs1 »Kanob Ha perieHUst U JelicTBus (Oe3zeliCcTBUe) HCIIOMHUTE/TbHBIX
OpraHoB ToOCyJapcTBeHHOM Biactu CBep/a0BCKOW 00/acTd, MpefoCTaB/IsIOIIX
rocy/lapCTBeHHbIe YC/IYTH, UX JO/DKHOCTHBIX JIUL, TOCYJAapCTBEHHBIX TPaKJaHCKUX
Cy>KallluX MCTOJIHATebHBIX OpPraHOB TOCyZapCTBeHHOW BacTu CBepzyiIoBCKOM
00/5acTH, MPeAOCTaB/SIONIMX TOCY/apCTBeHHbIe YC/IyTU, a TakKKe Ha pelleHus
u felictBust  (Oe3zeiicTBre) MHOTOGYHKI[MOHAIBHOTO I1IeHTpPa MpeAoCTaBIeHMUs
rOCy/IapCTBEHHBIX U MYHUIIUIA/ILHBIX YCIYT U €10 pabOTHUKOBY;

3) mocraHoB/ieHHeM ['7laBbl MYHHUIUMTIABHOTO o0Opa3oBaHus «KameHCKUH
ropogckoi okpyr» ot 08.02.2019 Ne 287 «O6 yrBepxaenun [lonoxxeHus
00 0COOEHHOCTSX TIO/lauM W PAcCMOTPeHUs >karob Ha pellleHdsT W JIeWCTBUS
(6e3meiicTBue) AamuHHCTparuM KaMeHCKOro TropojiCKOrO OKpyTa, OTpacaeBbIX
(byHKLIMOHANMBHBIX) OPraHoB AJMUHUCTpAalLMM KaMeHCKOro ropojiCcKOro OKpyra,
MpeOCTaB/ISIOIMX ~ MYHUIUMNA/JbHble YCAYTM U WX  JIO/DKHOCTHBIX  JIMII,
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MYHULIAIAIBHBIX CTy’KalluX, MpeAoCTaB/SIOIINX MYHULIMIIAbHbIE YCIYTH, a TakxXe
Ha petiieHUs U AeuctBus (6e3geiictBrue) M®LI u ero pabOTHUKOBY;

4) IpUKa30M MYHMLMIAIBHOIO Ka3eHHOr0 yupexaeHus «ApxuB KameHCKOro
ropofgckoro okpyra» or 13.03.2019 Ne 01-05/16 «O Ha3HaueHUM JIMLIA,
YIOJTHOMOYEHHOT0 Ha pacCMOTpeHHe >Kaiob, MOCTYMMBIIMX B MYHULUMAJbHOE
Ka3eHHoe yupesxJeHre «ApxuB KamMeHCKOro ropoicKoro oKpyra.

136. TlonHasi wHGopMalds O TIOpsAKe Tofaud M PACCMOTPEHUHU >Kaslo0Obl
Ha  pemeHus W fAeuictBusa  (0Ge3felicTBMe) — MYHHULIMITAJILHOTO  apXUBa,
MpeJOCTaB/SIOIIEr0  MYHULUINAABHYH)  YCIYry, €ro  JO/DKHOCTHBIX  JIML]
M  pabOTHUMKOB, a Takke pelleHuss U  JeiictBus  (Ge3zeiicTBue)
MHOTO(YHKLIMOHATbHOT'O L|eHTpa rpe/loCTaB/IeHus roCy/1apCTBEHHBIX
M MYHULMIANbHBIX  yCIyr, pabOTHUKOB MHOTO(QYHKIIMOHA/JLHOTO  IIeHTpa
Npe/ioCTaB/IeHUsI TOCYAAPCTBEHHBIX U MYHULMMNAIBHBIX YCIYyT pa3MellleHa B pa3jerie
«[donomHuTenbHasi uWHGOpMalUsi» Ha EAWMHOM TiopTajie  COOTBETCTBYIOLe
MYHULIMIAIBHOW yC/IyTy 1o agpecy www.gosuslugi.ru/25904/1/info.
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